BAIIKOPTOCTAH PECITYBJIMKAhBI AIMUHHUCTPAIIA

MUOKO PAVIOHbBI CEJIbCKOI'O IIOCEJIEHU S
MYHULIUITAJIb PAMOHBIHBIH, MUSKUBAILIEBCKUI CEJIbCOBET
MUOKOBAIL AYbIJI COBETbI MYHULIMITIAJIBHOT'O PAMOHA

AVbIJI BUTIOMORE MUSKUHCKUI PAMOH

XAKUMUOTE PECITYBJIMKU BALLIKOPTOCTAH
KAPAP INOCTAHOBJIEHHUE
13 okTsa6ps 2021 ii. Ne 35 13 oxTa6pa 2021 r.

00 yrBep:KIeHNH AAMUHUCTPATUBHOIO PerjiaMeHTa NMpeaocTaBJIeHUus
MYHUIUNAJIbHON yeiayru «[Ipu3Hanue rpaxkaiad MaJaouMyIIMMHU B LeJIsIX
MOCTAHOBKHU MX HA YYeT B Ka4YeCTBe HYKIAAIUXCH B )KIJIbIX OMEIIEHUAX» B
CeJIbCKOM mnocesieHun MusiKuOameBCKuil ceibCOBET MYHUIMIIAJILHOIO PaliloHa
Musikunckuii paiion Pecnyosmku bamkoprocran

B cootBerctBun ¢ deaepanbubiM 3akoHOM OT 27 uroyist 2010 roma Ne 210-D3
«O0 opraHmMzanuu MpeAO0CTaBICHUS TOCYJAPCTBEHHBIX M MYHHIIMIAIBHBIX YCIyT»,
nocta”oBiienueM [IpaButennbctBa PecnyOmuku bamkoproctan ot 22 ampens 2016
romra Ne 153 «OO0 yTBepXIEHMM THUIOBOTO (PEKOMEHJOBAaHHOTO) TeEpeyHs
MYHULIMNAIBHBIX YCIYT, OKa3blBAEMBIX OpPraHaMH MECTHOTO CaMOYIpaBJCHUS B
PecnyOnuke bamkoprocran» AZIMUHHCTpaLUA CEJIbCKOTO MOCEEHUS
Musikn0OaIeBCKui CeNbCOBET MYHULIMITAJIBHOTO pailoHa MuskuHckuii paiioH Pb.

ITOCTAHOBJIAET:

1.YTBepauTh AJIMUHUCTPATUBHBIN periaMeHT IIPEIOCTABIICHUS
MyHULIMNANBHON ycinyru «lIpu3Hanue rpaxaaH MaJJOUMYIIUMU B LEJSIX MOCTAaHOBKHU
MX Ha y4eT B KAaY€CTBE HYKJIAIOUIUXCS B KUJIBIX IOMEIICHUSIX

B CEIILCKOM MOceIeHN MuskuOaIeBCKuil CEeIbCOBET MYHUIIMITAILHOTO paiioHa
Musikunckuii paiios Pb.

2. Hacrosiiiee mocTaHOBJIEHUE BCTYHAET B CUITYy Ha CJIEAYIOIINI A€Hb, TOCIE THS
ero odunuanbHOro omnyonukoBaHus (0OHapoIOBaHWA) (€CIM WHOM TOPSJIOK HE
YCTaHOBJICH Y CTaBOM MYHUITUTIAILHOTO OOpa30BaHuUs).

3. OOHapomoBaTh HACTOSAIIEE ITOCTAHOBICEHHE B COOTBETCTBUU C YCTaBOM
Musiku0aieBCKUii CeTbCKOTO TOCENICHUSI U Pa3MEeCTUTh Ha O(QUIIMAILHOM cailTe
aAMUHUCTpalM  MHUSKHOAIIEBCKOTO CEJIbCKOTO TOCEJIeHUs B HWH(POPMAIIMOHHO-
TEeJIEKOMMYHUKAITMOHHOU ceTH «HTepHET.

4. KoHTponb 3a HMCIOJHEHHEM HACTOAIIETO MOCTAHOBJICHUSA BO3JIOXKUTH Ha
crenuanyicTa 2 kareropuu (1o JiejaM MOJIOICKH) aAMUHUCTPALIMH.

['maBa cenbCKOTO MOCEIICHI bymnarosa P.T.



YTBepxkaeH

MTOCTAHOBJIEHUEM AJIMHUHUCTPALIUU
CIT Musikubamesckuii it CC MP
MuskuHckuii paiion Pb

or 13.10.2021 roma Ne 35

AJIMUHHMCTPATHBHBIN peryiaMeHT NPeAoCcTaBJIeHHs1 MYHHINNAILHON ycayru «[Ipu3Hanue rpakaan
MAJOMMYIIMMH B [eJISIX MOCTAHOBKH MX HA YYeT B Ka4ecTBe HY:KIAIOIIUXCH B JKHJIBIX MOMEIIEeHUAX» B
ceJIbCKOM MocesieHnu Musiku0anieBCKuii cejibcoOBeT MyHUIIMNAIBHOr0 paiiona MUsIKHHCKU paiioH
Pecny6iauku bamkoproctan
I. O0mme noJiokeHust
I[IpenmeTt perympoBanus AAMHUHUCTPATHBHOIO perjaMeHTa

1.1. AmMUHUCTpATUBHBIN periIaMeHT MPeAOCTaBICHN MyHHIIMTIANBbHOH yemyrn «[Ipu3Hanne rpaxman
MAJIOMMYIIMMH B LEIAX MOCTAHOBKU MX Ha y4eT B KayeCcTBE HY>KAAIOUIMXCS B JKWIBIX MOMEMICHUSIX» (Jalee
COOTBETCTBEHHO — AJIMHHUCTPAaTHBHBIA perjaMeHT, MYyHUIUNaJdbHas Yyciiyra) paspaboTaH B HeJIX
NOBBIIICHUA KauecTBa M JOCTYHNHOCTH IPENOCTaBICHUS MYHHULUIAJIbHON YCIIyTH, OIpenensieT CTaHAapT,
CPOKH M IOCJIEIOBAaTEIbHOCTh NEUCTBUM (aIMUHHUCTPATUBHBIX MPOLEAYP) NMPH OCYIIECTBICHUN IOJTHOMOYHUI
M0 TIPUHATHIO PEIICHUN O NMPHUHATUU Ha Y4eT IpaKJaH B KaueCTBE HYXAAIOIIMXCS B JKUJIBIX IMOMEIIEHUSIX B
CEJIbCKOM TIOCeNeHnN MHUSKNOAIeBCKUI CeThCOBET MyHHUIIUITAIFHOTO paiioHa MuskuHCkuid paiioH Pb

Kpyr 3asBuresneii

1.2. B nensax npusHaHUS MaJOMMYIIMMHU B LENSIX MOCTAHOBKH Ha y4eT B KaueCTBE HYKJAIOIIMXCS B
JKUJBIX TOMEUIEHMSX, 3asSBUTENSAMHU SBISIIOTCS TrpaxkaaHe Poccuiickoit ®denepainuu, NpoXKUBAlOIMEe Ha
TEPPUTOPUH  CEIBCKOTO TOceNeHNs] MUSKHOAMEeBCKU CENbCOBET MYHHIIUTIAILHOTO paiioHa MUSKUHCKHMA
pation Pb.

1.3. UnTepecs! 3asBUTENEH, YKa3aHHBIX B MyHKTe 1.2 HacTosIero AIMUHUCTPATHBHOTO perjaMeHTa,
MOTYT MPEJCTABIATH LA, 001aJaroNIe COOTBETCTBYIOIIMMU MTOJTHOMOYHMSIMH (Jajiee — MPeCTaBUTENb).

TpeGoBaHus K NOPSAKY HH(POPMHUPOBAHMS O MPEIOCTABJICHUN MYHMUMIAIBHOH YCJIYIH

1.4. UudopMupoBanue o MOPSAKE MPEJOCTABICHUS MyHHUIIMIATBEHON YCIYTH OCYIIECTBISETCS:

HEIMOCPEJACTBEHHO TIpU JIMYHOM IpueMe 3asBUTeNs B AJIMHMHUCTPALMU CEIHCKOTO TOCENEeHHUs
MuskuOameBCKuii CeNbCOBET MYHHIIMIIAIHHOTO paiioHa MuskuHCKH paiioH Pecrmybnmukm bamkopToctan
(mamee — AJMHHUCTpanusi, YTIOJIHOMOYEHHBIA OpraH) WIH TEPPUTOPHAIBHBIX IOIPA3IEICHUIAX
PecnyOnukaHckoro  rocyJapCTBEHHOTO aBTOHOMHOTO — yupexaeHUss MHOroQyHKIHMOHAIBHBIA — LEHTP
MPEIOCTaBIICHHS TOCYTapCTBEHHBIX M MyHUIIMITATHHBIX yCIyT (nanee — PTAY MOI);

o Tenedony B AnqmuHuctpanuu (YnoiaHoModeHHOM opraHe) win PIAY M®IL[; nmucemMeHHO, B TOM
YHCIIE TIOCPEACTBOM DICKTPOHHOM MOYTHI, (JaKCUMUILHOM CBS3H;

MOCPEICTBOM Pa3sMELICHUS B OTKPHITOM U TOCTYITHON Gopme HHOopMamu:

Ha [loprane rocymapcTBEeHHBIX M MYHHIHIATBHBIX ychyrT ((yHKiuii) Pecrmy6mmkm bamkoprocran
(www.gosuslugi.bashkortostan.ru) (nanee — PIII'Y);

Ha OoQUIMANBHBIX calTax AjmuHUCTpanud  (YIOJIHOMOYEHHOro oOpraHa) B  HH(POPMAIMOHHO-
TEJIEKOMMYHHMKALIMOHHONW ceTH MHTepHeT AJAMUHHMCTpALH http://sp-mivakibash.ru//; (ykaszaTb anpec
oUIMATBFHOTO caiiTa) (anee — opUIMATBLHBINA CaliT);

Ha odpunuanbHoM caiite PTAY M®I] B nHpOpMalMOHHO-TEICKOMMYHHKAIIMOHHOW ceTn MHTepHeT
htths://mfcrb.ru/.

1.5. NUadopmMupoBaHre OCYyIIECTBIAETCS [0 BOIPOCaM, KaCArOIIUMCS:

Croco00B TOjauy 3asBJICHUS O MPEAOCTABICHUN MYHHUIIMITAILHON YCIyTH;

aapecoB AnmuHHcTpanuu (YmomHomodeHHoro oprana), PITAY MO®ILI, o6pamienne B KOTOpbIE
HEO0XOIUMO JUISI IPEAOCTABICHUS! MyHULIUIIAJILHOMN YCIyTH;

cnpaBo4yHOl MH(opmanmu o pabore AamuHUCTpauuH (YTIOJIHOMOYEHHOTO opraHa) (CTPYKTypHOIO
nonpaszaeneHust AqMUHUCTpanuy (Y IOJTHOMOYEHHOTO OpraHa));

JOKYMEHTOB, HEOOXOAUMBIX JUISl IPEAOCTABICHUS] MyHULUIIAIbHOMN yCIyTH;

MOPSIZIKA U CPOKOB MIPEIOCTABICHNUS MYHUIUIIAIBHON YCIIyTH;

MOpSAJIKA MOTyYEHHs CBEICHUH O X0J/Ie pACCMOTPEHUS 3asBJICHHS O MPEeI0CTaBIEHIUH MYHHUIIMITaILHON
YCIIyTH M O pe3yNbTaTax MpeloCTaBIeHIs] MyHHUIIUIIATHHON YCITyTH;

[0 BOINpPOCAaM TMPEJOCTABICHHS YCIYT, KOTOpPBIE SBISIIOTCS HEOOXOIMMBIMH M O0S3aTEIbHBIMU IS
MIPEIOCTABIICHHSI MyHUIIUTIATHHON YCIIyTH;

mopsiika TocyeoHoro (BHeCy1eOHOT0) 00KaIOBaHUS NEHCTBHM (O€37eHCTBIS) MOJDKHOCTHBIX JIUII, U
MIPUHAMAEMBIX MU PELIEHUH MTPH MPETOCTaBICHUY MyHUIIUIIAIBHOM YCITyTH.

[lony4yenue nHpoOpMannyU MO BONPOCAM MPENOCTaBICHUS MYHUIMIIAIBHONW YCIyTH M YCIYT, KOTOpPBIE
SBIISIOTCS HEOOXOAMMBIMH U 00s13aTeNbHBIMU IS TPEIOCTABICHISI MyHHUIUITAILHON YCIYTH, OCYIIECTBIISETCS
OecruaTHo.

1.6. IIpu yctHOM oOpamieHnn 3asBuTels (JIMYHO WM MO Tene(oHy) CHeNHaTucT AIMUHHCTPAIUA
(YnonaomoueHHOTO oprana), paboTauk PI'AY M®ILI, ocymiecTBasAIONINI KOHCYIbTUPOBaHHE, TOAPOOHO U B
BEXIUBOH (KOPPEKTHOMH) popme HHOOPMHUPYET 0OPATUBIIHXCS [0 HHTEPECYIOIIM BOIIPOCAM.



http://sp-miyakibash.ru/

OtBer Ha Tene(OHHBIM 3BOHOK JOJDKEH HAYMHATHCS C MHpOpMAIMM O HAaUMEHOBAaHWH OpraHa, B
KOTOPBIIl TTO3BOHII 3asBUTEINb, (AMUIINH, UMEHH, OTYECTBA (IIOCIeIHEE — NPU HATWYHUN) U JOJDKHOCTH JIUIIA,
NPUHSBILETO Tele()OHHBIA 3BOHOK.

Ecmu cnemmanmmer AnvuaucTparuu (YTOJTHOMOYEHHOTO opraHa), pabotHuk PITAY M®I] He MoxeT
CaMOCTOSITEITHO JIaTh OTBET, TeNe(OHHBIN 3BOHOK MIOJDKEH OBITH IepeampecoBaH (IIEPEBEACH) Ha IIPYyroe
JOJDKHOCTHOE JIMIO WK JKe 00paTUBILEMYCS JIMIY JOJKEH OBITh COOOIEH Tele(OHHBIH HOMEp, IO KOTOPOMY
MOKHO OyJIET MONIYYUTh HEOOXOAUMYIO HHPOPMAIIHIO.

Ecnu noxnroroBka orBeTa TpeOyeT NPOAODKUTEILHOTO BPEMEHH, OH IpeAsaraeT 3asBUTEII0 ONUH U3
CIEAYIOLINX BAPUAHTOB JAIBHEUIINX NEUCTBUI:

U3JI0KHUTH OOpallleHne B MUCbMEHHON popMme;

Ha3HAYUTh APYroe BpeMs Uil KOHCYJIbTaLuil.

Crnenmanuer Anmunuctpanud (YIIOTHOMOYEHHOTO opraHa), pabotHuk PI'AY MO®I] He BmpaBe
OCYILIECTBIATh HH(YOPMHUPOBAHHUE, BBIXOISIIEE 38 PAMKH CTAaHIAPTHBIX MPOLEAYP U YCIOBUI MPEIOCTABICHUS
MYHUIMIIATBHON YCIIYTH, U BIUSIOIEE IPSMO MM KOCBEHHO HA IPHHUMAEMOE PELICHHUE.

[IponomxurensHOCTS HHGOPMHUPOBAHUS 10 TeNePOHY HE JOKHA MIpeBbImaTh 10 MUHYT.

HNudopmupoBaHme oCylIecTBISIETCS B COOTBETCTBHH C IpaUKOM IpHUeMa IpaskaaH.

1.7. TlucpmenHOe WHPOPMHUPOBAHKE OCYLIECTBISETCS B MOpPsAKe, ycTaHOBIeHHOM denepalbHbIM
3akoHOM OT 2 Mmas 2006 roma Ne 59-®3 «O mopsake paccMOTpeHHs oOpalieHHi TrpakmaH Poccuiickoit
Denepannmy» (manee — GeaepanbHbIA 3aK0H Ne 59-D3).

1.8. Ha PIII'Y pasmemarorcs cBeneHusi, mpeaycMoTpeHHble llonoxkeHneM o rocyaapcTBEHHON
nH(pOpPMAIMOHHON cucTeMe «PeecTp rocyaapCTBEHHBIX M MYHUIMIIANBHBIX ycuyr (pyHKumid) PecrmyOmmku
bamkoproctany, yTBep»)aeHHBIM noctaHoBIeHHeM [lpaBurtenbcTBa PecryOnmku bamkoprocran ot 3 mapta
2014 roxa Ne 84 (c mocieayOUMMI U3MEHEHUSIMHU ).

1.9. Ha odpunmansHoM caiite AngmuHucTpanuy (Y IOJHOMOYEHHOTO OpraHa) Hapsiiy CO CBEACHUSIMH,
YKa3aHHBIMH B MyHKTE 1.8 AIMUHUCTPATUBHOTO PErIaMEHTa, Pa3MEIIArOTC:

MOPSIOK ¥ CHIOCOOBI ITOIa4HX 3asIBICHUS O MPEIOCTABICHUY MyHHIIMTIATIBHON YCITYTH;

MmopsAaoK M CHOCO6LI HpCZ[BapI/ITeJ'ILHOI\/'I 3alMcu Ha 1noJaady 3asaBJICHHA O MPEAOCTaBJICHUN
MYHHULMIIAIBHON YCIIyTH;

nHpOpMaLMsl IO BOMNPOCAM IPEAOCTABICHUS YCIYI, KOTOpBIE SBISIFOTCA HEOOXOAMMBIMU H
00s13aTeNFHBIMU JJIs1 TIPEIOCTABICHUS MyHUIIUITATBHON yCIYTH;

MOPSIIOK MOJYYEHUS CBEACHUM O X0Jle PACCMOTPEHHMS 3asBJICHUS O MPEIOCTABICHUN MYHHULIUIIAIBHON
YCIYTH U O pe3yJbTaTax NpeAOCTaBICHUS MyHULUIAIbHON YCIYTH.

1.10. Ha wnpopMamuoHHBIX cTeHAax AaMuHHcTpauuu (YTOJTHOMOYEHHOTO OpraHa) IOJICHKHT
pa3MeIICHUI0 HHPOPMAITHSL:

0 MeCTe HaxOXIeHHs U Trpaduke paboOThl TOCYAApPCTBEHHBIX M MYHHULMIIANBHBIX OPraHoB U
opraHuzanui, ooOpalieHHe B KOTOpble HEOOXOAWMO AJsl TOJNYy4YeHHS MYHHLIMIAIBHOW YCIIYyTH, a TaKke
MHOTOQYHKIIMOHAIBHBIX IEHTPOB;

CrpaBOYHbIE TelIe()OHBI CTPYKTYPHBIX MOIpa3esieHnid AAMUHUCTpauuH (Y IOJTHOMOYEHHOTO OpraHa),
NPEIOCTABISIOIINX MYHUIMIIAIBHYIO YCIYTy, yYaCTBYIOIINX B IPEI0CTABICHUH MYHULIMIIAIIBHON YCIIyTH;

azpeca O(QUIMATBLHOTO caiiTa, a TaKXKe OJIIEKTPOHHOW MOYTHl U (W) (GOpMBI 0OpaTHOW CBSI3U
AnmunucTpanyy (Y IOTHOMOYEHHOTO OpPraHa);

BpeMs OXHIAHUS B OdYepedy Ha MPHEM JOKYMEHTOB M IIOJlyYeHHE pPEe3ylbTaTa MpelOCTaBICHHS
MYHHHHHaJIBHOﬁ YCIIyru B COOTBETCTBUU C Tpe6OBaHI/IHMI/I AJIMI/IHI/ICTpaTI/IBHOI‘O periiaMeHTa,

CPOKH NPEJOCTABIICHUS MyHULUIIAIBHON YCIIyTH;

00pa3Libl 3aMI0JTHEHUS 3asiBJICHHUS U IPUIIOKECHUH K 3asIBIICHUSM;

WCYUEPIIBIBAIOLINH TepeueHb JOKYMEHTOB, HEOOXOAMMBIX Ul TNPEIOCTaBICHHS MYHHUIMIIAIbHON
YCIIYTH;

HCYUEPIIBIBAIOLINH IepeueHb OCHOBAHMH U1 OTKa3a B INPHEME JJOKYMEHTOB, HEOOXOIMMBIX JUIS
NPEIOCTaBICHNSI MyHULIMIIAIBHON YCIIyTH;

I/IC‘IepHI)IBa}OIIII/Iﬁ MEPEUCHb OCHOBaHHH AJId OPpUOCTAaHOBJICHUA WM OTKa3a B IMPCIOCTaBJICHUN
MYHUIMIIAIBHON YCIIyTH;

MOPSIIOK M CHOCOOBI MTOAAYHX 3asIBICHUS O MPEIOCTABICHUH MYHHULUNAIBHON YCIYTH;

MOPSIIOK ¥ CHIOCOOBI TOTyUSHHS Pa3bsICHEHUH 10 MOPSIIKY MPEOCTaBICHHS MYHHUIIUIIALHON YCITYTH;

MOPSI/IOK MOJYYCHUS! CBEJICHUI O XOJIe PACCMOTPEHHS 3asBICHHS O MPEJOCTABICHUN MYHHUIIMITAITEHON
YCIYTH U O pe3yJibTaTax NpeAoCTaBICHUS! MyHULIUIIAIbHON YCIyTH;

MOPSIIOK 3aIMCH Ha JINYHBINA TPUEM K JOJDKHOCTHBIM JIMIAM;

MOPSIIOK  J0Cy/icOHOro  (BHeCyZeOHOro) OOKajOBaHUS pELICHUM, aelcTBUA  (0e3meHCTBHS)
JOJDKHOCTHBIX JIML, OTBETCTBEHHBIX 32 IPEAOCTABICHHUE MyHUIUIIATBHOU YCIyTH.

1.11. B 3anax oxxuganus AgMuHucTpauru (YIOJTHOMOYEHHOTO OpraHa) pa3MelaloTcsi HOpMaTuBHBIE
IIPAaBOBBIE AKThl, PETYJIUPYIOLIUME NOPAJOK IPENOCTABICHUS MYHULIMNAIBHON YCIyTH, B TOM YHUCIE
AJZIMHHUCTPATUBHBIA PpETJaMEHT, KOTOphle MO TPEOOBAaHMIO 3asBUTENS MPEIOCTABISIOTCS €My JUIs
O3HAKOMJICHHUS.



1.12. Pa3memieHue wuHPOpPMAMK O MOPAAKE MPEIOCTABIACHHS MYHHUIMIIAJBLHOW YCIyTH Ha
MHGOPMAIMOHHBIX cTeHAax B momerineHun PIAY MOI] ocyiiecTBasSeTCS B COOTBETCTBUHU C COIJIAIICHHUEM,
3akimo4eHHbIM Mexkay PIAY MOII u Anmunucrpanueii (Y moTHOMOYEHHBIM OPraHOM) C y4eTOM TpeOoBaHUI
K MH()OPMUPOBAHHIO, YCTAHOBJICHHBIX AJIMUHHACTPATHBHBIM PETJIIAMEHTOM.

1.13. Mudopmanus o Xxone pacCMOTPEHUs 3asIBJIICHHSI O IPEJOCTABICHUN MYHUIIMIIAIBHON YCIYTH U O
pe3yibTaTax MpeNoCTaBICHHS MYHHUIMIAIBHOW YCIyrM MOXET OBITh TMOoNydeHa 3asBUTENEeM (ero
npencraButenem) B <«JlmuHom kabunete» nHa PIII'Y, a Takke B COOTBETCTBYIOIIEM CTPYKTYPHOM
nofpasfaeneHud AaMuHUCTpanuu (YIIOJIHOMOYEHHOTO OpraHa) Ipu OOpalleHWH 3asBUTENS JIMYHO, II0
TeseoHy, HOCPEACTBOM IEKTPOHHOM MOYTHI.

opsnoxk, gopma, MecTo pasMelieHUs U CTIOCOOBI MOJIYy4YeHHUs CIIPABOYHON HH(OPMAIMHA

1.14. CmpaBounast wapopMmarus o6 AmmuHucTpanud (YTIOJIHOMOYEHHOM OpraHe), CTPYKTYPHBIX
NOJpa3AeNeHUH, MPEJOCTABISIIOIINX MYHHLIMNAIBHYIO YCIYry, pa3MellleHa Ha OoQHUUUAJIbHOM CaiTe, B
rocyJapcTBeHHOW WH(pOpPMAaMOHHONW cucteMe «PeecTp ToCydapCTBEHHBIX M MYHHIUNAIBHBIX YCIYT
(pynkumit) Pecrryonuku bamkoproctan u va PIITY.

CripaBoYHOH sIBIISICTCS HH(DOPMAITHS:

0 MecTe HaxokIaeHus U rpaduke pabotel AnMuHucTpauuu (YIIOJTHOMOYCHHOTO OpraHa),
TOCYJapCTBCHHBIX M MYHHUIMIIAIBHBIX OPTaHOB M OpraHM3alldii, oOpalleHne B KOTOpPbIE HEOOXOIUMO IS
MOJIYYECHHS] MyHULIMITAJIbHOH ycinyry, a Takke PTAY MOI];

CIpaBoYHEIe Tele(OHBI CTPYKTYPHBIX MOApa3eneHnii AqMuarcTpannu (Y IOJTHOMOYEHHOTO OpraHa),
MPEIOCTABIAIOIINX ~ MYHHIMIAIBHYIO  YCIYTy, OpraHu3aluii, yd4acTBYIOUIMX B  IPEIOCTaBICHUH
MYHULMNAIBHOU yciyTH, a Takxke PITAY M®IJ;

azpeca AMEKTPOHHONW MOYTHI U (Win) GopMbI 0OpaTHON CBI3M AIMUHUCTpAIuH (Y IOITHOMOYEHHOTO
oprasa), peI0CTaBIIAIONIET0 MYHUIUITATIBHYIO YCIYTY.

I1. Ctanpapr npeaocTaBieHHs MyHUIMNAJBHOM yeayrn HanMeHoBaHHe MyHMIIUTIAJIBLHOM
yeayru

2.1 Ilpu3HaHue rpakJjad MaJTOMMYLIMMHU B LEJISIX TOCTAHOBKH UX Ha y4YeT B KaueCTBE HY)KIAIOLIUXCS B
JKUJIBIX TTIOMELICHUSX.

HanMeHoBaHuHe opraHa MeCTHOr0 CaMOYyIIpaBJIeHUs1 (OPraHu3anum), NpeaocTaBIAs0Iero(-uei)

MYHULIMNAJBHYIO YCJIYTy

2.2. MyHununaneHas —ycliyra TpeIocCTaBiseTcss AJMHHUCTpAIMEH  CEIbCKOTO  IOCEICHHS
MuskuOameBCKuii CeTbCOBET MYHHUIIUITATFHOTO paiioHa MusikuHCckuil paiton PecryOnmku bamrkoprocran B
JUIIE CIIEIUATNCTa 2 KaTeropuH (TI0 JeJiaM MOJIOJEXKH).

2.3. B mpenocraBiieHUH MyHHIMNAILHOH ycinyrd npuHumaer ydactue PITAY MOL| npu nannywmn
COOTBETCTBYIOLIETO COTJIAIIEHUs] O B3aUMOJIEHCTBHH.

[Ipu npenocTaBieHMH MyHUIUMIAIBHONW YCIIYyTH A IMUHUCTpALUs B3aUMOJCHCTBYET C:

denepanbHOl ciyx00ii rocyAapcTBEHHOH perucTpauuy, Kagacrtpa u kaprorpaduu;

MexXpaiionHoW uHcniekiueld DexepanbHOil  HamoroBoi  ciyxkObl  Poccuum mo  PecmyOnumke
Bamkoprocras;

otaenenusmu [lencnonnoro ¢ponga no PecryOnuke bamkoprocras;

TOCYJJApPCTBEHHBIM Ka3eHHBIM YyUpeXJeHHeM PeclyOIIMKaHCKUA TEHTP  CONMaIbHON IMOJIICPIKKH
HaCEeJIeHUS;

LEHTpaMH 3aHATOCTU HaceseHus Pecyonuku bamkoprocran;

DdenepanbHol ciy)00ii CyeOHBIX TPUCTABOB.

2.4. Ilpu mpenocTaBleHUH MYHHLIMIAIBHON yciuyrn AamuHuctpauuu, PIAY MOIL] 3anperiaercs
TpeOOBaTh OT 3asBUTENS OCYLIECTBICHUS ACWCTBHH, B TOM YHCIIE COIJACOBAaHMH, HEOOXOAMMBIX IS
NOJY4YEeHUs] MyHHLUNAIBHONH YCIYTM M CBSI3aHHBIX C OOpallleHHeM B HHbIE TOCYIapCTBEHHBIE OpPIraHbl U
OpraHM3alMy, 3a UCKIIOYEHHWEM TOJIYYeHHS YCIYyT, BKIIOYEHHBIX B IMEPEYeHb YCIYT, KOTOPBIE SBISIOTCS
HEOOXOIUMBIMH U 00s3aTEJIbHBIMU JUIS PEAOCTABICHUS] MyHULIUITAJIbHBIX YCIIYT.

Onucanue pe3yabTaTa NpeAoCTABIEHU MYHUIMIAIBHON yeayru

2.5. PesynbpTaToMm npeaocTaBieHUs] MyHUIUITAILHON YCIYTH SBIISIOTCS:

pelieHre O TPU3HAHUHM TPaKJaHWHA MaJOWMYIIUM B IENAX IOCTAaHOBKM Ha YYeT B KadecTBe
HYKIAIOIIErocs B )KMIIOM ITOMELICHHE.

MOTHBHMPOBAHHBIN OTKa3 B MPU3HAHUH TPAKIAHWHA MAJOMMYIIMM B LEISIX MOCTAHOBKM Ha y4YeT B
Ka4ueCcTBe HYKJAIOMIETOCS B )KMJIOM ITOMEIEHHH.

Cpok npenocTraBiaeHHs] MyYHHIMIAJIBHOH YCIYTH, B TOM YHCJIe ¢ y4eTOM He00X0AMMOCTH
o0palieHHus1 B OPraHU3aliM, YIACTBYIOIIHE B PEJIOCTABJICHUM MYHHIMIIAJIBHOMI YCIYTH, CPOK
NPHOCTAHOBJIECHUSA NMPeI0CTABIEHUS MYHUIIUNIAIbHON yCJIYrd B ciIy4yae, ecJiM BO3MOKHOCTh
NPHOCTAHOBJICHHSA NMPEIyCMOTPEHA 3aKOoHOAaTeabCTBOM Poccniickoii ®enepannu, Pecmydnnkmn
BamxoprocTaH, CPOK BbIIa4M (HANPABJIeHUS) JOKYMEHTOB, ABJISIOIIMXCH Pe3yIbTaTOM
NpeaoCcTaBJeHNs MyHUIIMTIATbHON yCIyru

2.6. Cpok mpHHATHUS pelIeHus 0 IPU3HAHUH TPakJIaHUHA MAJOMMYIIIMM B IEJIIX [TOCTAHOBKH HAa y4eT
B KauecTBEe HYKIAIOIIErocs B JKWIOM IOMEIIEHHHM JMOO NPUHSATHA pelieHus o0 OTKa3e B NPU3HAHUHU



rpaxJaHUHA MaJOUMYIIMM B LIEJSIX IIOCTAHOBKU HA y4yeT B KaueCTBE HY)KIAIOILETrocs B XKHJIOM IOMEIECHUN
HCUUCIISIETCS CO JIHS NPEeJOCTaBIeHUs 3asBJICHUS B AIMUHHUCTpAIMIO. B TOM 4ncie nocpeacTBOM IO4YTOBOIO
otmpasienus, yepe3 PIAY M®L] nmubo B popme 31ekTpoHHOTO TOKyMeHTa ¢ ucmonb3oBanueM PIITY, u He
JIOJDKEH TIpeBbimaTh 30 pabouux IHEH.

JlaTol NOCTYIUIEHNS 3asBICHUS ABIIAETCS:

IpU JINYHOM OOpalleHUH 3asBUTENs B AIMHUHUCTPALMIO CUUTAETCS — JIeHb MOJAaud 3asBICHHS C
MIPUIIOKEHUEM NIPENYCMOTPEHHBIX ITYHKTOM

2.7 AAMUHUCTPATUBHOTO periaMeHTa HaJUIeXKaux o0pa3oM 0OpPMIICHHBIX JIOKYMEHTOB.;

MIpH TIOCTYIUIGHWH 3asBiIeHHA B (OpMe OSIIEKTPOHHOTO [TOKyMEHTa C wucmoins3oBanuem PITIY,
MOCPEACTBOM HAIIPAaBJICHUS 3asBICHUS Ha OJJIEKTPOHHBIM ajapec AJMHUHUCTpAallMM CYUTAEeTCs — JEHb
HaIpaBJICHUsI 3asBUTEIIO HJICKTPOHHOIO COOOIICHMS O IpHUEME 3asBJICHUS O INPUHIATUM Ha y4EeT B KadeCTBe
HYJIAIOLIEroCsl B KHJIOM IIOMELCHHY;

JaTOM TOCTYIUICHHs 3asiBIeHUS NpH oOpamneHun rpaxkaanuHa B PTAY M®L] cuuraercs — nata
noctymieHus B PUAY MO®I] 3asBnenHus ¢ NpuiioKeHneM IpeyCMOTPEHHBIX TyHKTOM

2.8 AIMAHUCTPAaTUBHOTO PETJIAMEHTa HaUIeXKAaIIUM 00pa3oM 0(hOpMIIEHHBIX JOKYMEHTOB;

IIpY HaNpaBiICHWM 3asBICHUSA MOYTOBBIM OTIPABIECHUEM — JE€Hb MOCTYIUIEHHUS B AJMHMHHUCTPALUIO
(YmomHOMOYEHHBIN OpraH) 3asBJICHHsS ¢ TPUIIOKEHHEM MPETyCMOTPEHHBIX MTyHKTOM

2.9 AIMHHUCTPAaTHBHOTO perjiaMeHTa HauIexanM o0pa3oM 0()OPMIICHHBIX TOKYMEHTOB.

Brinaua (HanpasieHne) 3asIBUTEINIO TOKYMEHTA, [IOATBEPKAAIOIIET0 IPUHITHE PEIICHUS O IPU3HAHUU
MaJIOUMYIIIM, JTH00 MOTHBHUPOBAHHOTO OTKa3a B MPH3HAHWU MaJIOMMYIIMM OCYIIECTBISIETCS B TEUEHHE 3-X
pabouux AHEH ¢ MOMEHTA MPUHATHS COOTBETCTBYIOLIETO PEIICHUS.

HopMaTuBHbIe IPaBOBbIE AKTHI, PeryJHpyouue npeaocTaBjieHne MyHUIMIAJIBHON yCIyru

2.7. TlepeueHb HOPMATUBHBIX IPABOBBIX AKTOB, PETYIUPYIOMIMX MPEAOCTABIEHHE MYHHUIUMAIBHON
ycnyrd (¢ yKazaHHEM WX PEKBHU3UTOB W HCTOYHHKOB OQHIMAILHOTO OMYyOJMKOBaHUS), pa3MelleH Ha
odunmansHOM caiite AaMuHHCTpanud (YIOJTHOMOYEHHOTO OpPTraHa), B TOCY/IapCTBEHHON WH(OPMAaIMOHHOMN
cucrteme PeecTp rocymapcTBeHHBIX W MyHUIMNANBHBIX yenyr (pynkumii) Pecnyonuku bamkoprocran» u Ha
PITY.

HcyepnbiBaromuii nepeyeHb J0KYMEHTOB, He00X0AUMbIX B COOTBETCTBUM ¢ HOPMATHBHBIMH
NPAaBOBBIMM AKTAMU JIsl IPelOCTaBIeHUSI MyHHLIMIIAIbHOM YCJIYIH H YCJIYT, KOTOPbIE SIBJSIIOTCS
He00X0AUMBIMH U 003aTeJIbLHBIMM /ISl IPEeAOCTABICHUA MYHUIHMIAIBHON YCIyTH, HOAJIeKAIMX

Npe/ICTABJIEHUIO 3asiBUTe/IeM, CIIOCOObI X IOJIyYeHHs 3asiBUTeEJIeM, B TOM YHUcJ/Ie B 31eKTPOHHOIi dopme,
NOPSAAOK MX MpeICTABJIeHH

2.8. HcuepnpiBarommii mnepedeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBHH C HOPMATHBHBIMHU
MPaBOBBIMM aKTaMH JUISI MPEJOCTaBICHHS MYHULUMNAIBHOM yCOyrH, MOJJIeKAIIMX MpeaACcTaBICHHIO
3asBUTEIIEM:

2.8.1. 3asBnenue mo ¢opme cornacHo npwiokeHuro Ne 1 k HacrosimeMmMy AJAMUHHCTPAaTUBHOMY
periaMeHTy, mojanHoe B ajpec AqMuHucTparuu (Y IIoJIHOMOYSHHOTO OpraHa) CIeIyIIUMHU CIIOco0aMHu:

1) B ¢opme moxkymMeHTa Ha OyMa)XHOM HOCHTENE€ — IIOCPEACTBOM JIMYHOTO OOpamieHus B
Anvmunauctpanmio  (YTonHOMO4YeHHBIH opraH), udepes PI'AY MO®I[ (manee — nuaHOe oOpameHue),
MOCPEJICTBOM TIOYTOBOTO OTIPABJICHHUS C OOBIBICHHOHN IIEHHOCTBIO MPU €r0 MEPEChUIKE, OMHUCHIO BIOXKECHUS U
YBEIIOMJICHHEM O BPYUCHHH ([lajiee — IIOUYTOBOE OTIIPABIICHHUE);

2) myTteM 3amojiHeHHs (OpMBI 3ampoca uepes «JIumuHbli kabuner» PIII'Y (nmanmee — ormpaBieHue B
3NIEKTPOHHOH (Popme);

3) myTeM HampaBlCHUs OJIEKTPOHHOTO JIOKYMEHTa Ha O(HIMAIBHYIO DJIEKTPOHHYIO IOUTY
Anmunuctpaunu (YTOJIHOMOYEHHOTO OpraHa) (anee — npeocTaBIeHUe TOCPEICTBOM MIEKTPOHHOI MTOUTHI).

B 3asBneHnn Tarke yKaspIBaeTCs OJMH W3 CIEOYIOLIMX CIIOCOOOB NPENOCTaBICHUS PE3yJIbTaTOB
MYHULIMNAIBHON YCIIyTH:

B BHJE OyMa)KHOTO IOKYMEHTa, KOTOPBIH 3asBUTENb IIOJYyYaeT HEMOCPEACTBEHHO IIPH  JINUHOM
oOpamieHun B AaMuHUCTpanuu (Y IOJTHOMOYEHHOM OpPraHe);

B BHJIE OyMa)XHOTO JOKYMEHTa, KOTOPBIA 3asBUTENh IOJIy4YaeT HENOCPEACTBEHHO MpPU JHUYHOM
obpamennu B P AY MOI]J;

B Buie OyMaKHOTO JIOKYMEHTa, KOTOPBIH HAalpaBisieTCsl 3asBUTEIIO IOCPEACTBOM IIOYTOBOTO
obparreHus;

B BHUJE JJIEKTPOHHOTO JOKYMEHTa, pa3MEIEHHOro Ha OQUIHAIbHOM calTe AIMUHHCTpAINH
(Y1IOTHOMOYEHHOTO OpraHa), CCbUIKA Ha KOTOPBIA HampaBiIseTCs 3asBUTENIO MOCPEICTBOM 3JIEKTPOHHON
MIOYTHI;

B BHJE DJIEKTPOHHOTO TOKYMEHTa, KOTOPBIA HAmNpaBiseTcs 3asBUTENI0 B «JIuuHbIi kabuneT» Ha
PIIT'Y.

2.8.2. JIoKyMEHTBI, YAOCTOBEPSIOLIUI JIUUYHOCTD 3asIBUTEIIS KAXKAO0T0 WIEHA CEMbU 3asiBUTEIS IS JIUIL]
crapiie 14 mer.



2.8.3. Konust cBuzperesbCcTBa O POXKAECHUM HECOBEPLICHHOJETHUX IPEAOCTABILIIOTCA 3asBUTEIIEM
JUYHO B CJIyyae OTCYTCTBHUSI COOTBETCTBYIOLIMX CBEACHUM B pPACIOPSDKEHUMM OpraHa BJIACTH WIHM IPU
HEBO3MOXKHOCTH HX MOJTYYEHHS MOCPEICTBOM HAIIPABIICHUSI MEKBEIOMCTBEHHOT'O 3aIpoca.

2.8.4. CBUIETENBCTBA O TOCYIAPCTBEHHOW PETHCTPAITMU POKIACHUS IETEH, SBIISIONIMXCS WICHAMH
ceMbU 3asiBUTEJIS, BbIJAHHBIE KOMIIETEHTHBIMU OpPraHaM{ HWHOCTPAHHOTO TOCyIapcTBa, U UX HOTAPHAIBHO
YIIOCTOBEPEHHBIN IEPEBO] HA PYCCKOM SI3BIKE.

2.8.5. CBugerenbcTBa O TOCYJApPCTBEHHOW PETHCTPALM AaKTOB TPaKIAHCKOTO COCTOSIHUS, BhIJAHHBIC
KOMIIETCHTHBIMH OpPraHaMH HHOCTPAHHOI'O TOCYIApCTBA, M UX HOTApPHAJIbHO YAOCTOBEPEHHBIM IEepeBOX Ha
PYCCKUH SI3BIK.

2.8.6. CsupgerenbcTBa 00 YCHIHOBJICHUH, BBIJAHHBIE OpTraHAMH 3allUCH aKTOB TI'PaKIaHCKOTO
COCTOSIHMSI MJTM KOHCYJIbCKUMHU yupexxaeHusiMu Poccuiickoit denepanuu.

2.8.7. IlpaBoycTaHaBIMBaIOIIME [OKYMEHTBl Ha OKHJIbIE IIOMELICHUS, IIpaBa Ha KOTOphIE HE
3aperucTpUpOBaHbl B EAMHOM rocyqapcTBEHHOM peecTpe HeABHKMMOCTH (IOTOBOP 00 OTUYKICHHH KHIIOTO
noMemeHus (KyIiu-npoJaxkd, MEHBI, NapeHus)); akT (CBHUACTENbCTBA, AOTOBOPA) O MPUBATU3ALNH KHIIOTO
MIOMEILEHNs; BCTYIIUBIINN B 3aKOHHYIO CHJIYy aKkT (pELICHHE WIM ONpEeAETCHHE Cyla) B OTHOLICHHWHU IIpaBa
COOCTBEHHOCTH Ha >KWJIOE MMOMELICHUE; CBHIECTENbCTBO O MPaBe Ha HACJIEACTBO IO 3aKOHY WJIM 3aBELIAHUIO;
WHBIE JOKYMEHTHI KOTOpHIE B COOTBETCTBUH C 3aKOHOJATENbCTBOM Poccuiickoil denepanun moATBEPKAAIOT
OCHOBAHUS BIIAICHUS U TI0JIb30BaHUS JKUJIBIM ITIOMEIIEHUEM).

2.8.8. JIoKyMeHTBI, MOATBEPXKAAIOIINE pa3Mephl U HCTOYHUKU AOXOIOB I'paKJaHWHA-3asBUTENS U
YJICHOB €ro CeMbH, 32 ABEHAALATh MECALEB, MPENIICCTBYIONIMX MECAIy MMOJAYd 3asBJICHUS O NPU3HAHWUU
rpaXJaHMHA MaJOMMYILUM:

- cripaBka o goxojax mo ¢opme 2 — HJADJI mubo komuro Hasmoroso# aeknapanuu o ¢popme 3-HIDII ¢
OTMETKOW HaJIOTOBOTO OpraHa o MPUHSATHHU JACKIIapaluy;

JOKYMEHTBI O TPYJOBOH JesITeNbHOCTH, TPYIOBOM cTaxe (3a mepuoasl 10 1 suBaps 2020 roxaa).

2.8.9. JlokyMeHThI, TOATBEP)KAAIOLINE MTOJyYSHNE COIJIACHS JIUL, HE SIBIIIOLINXCS 3asSBUTEICM, WIN
UX 3aKOHHBIX TPE/ICTaBUTENEH HAa 00paOdOTKY MEePCOHATIBHBIX JAHHBIX MO (OPME COTIIACHO MPHIOKEHUIO Ne 2
K AJIMUHHCTPAaTUBHOMY pEeriaMeHTy.

2.8.10. B cnyuae oOpamieHdss TPEACTaBUTENS MOTOJIHHUTEIHHO TMPEICTABISETCS JTOKYMEHT,
YAOCTOBEPSIIOIIMK  JIMYHOCTh  MPEACTABUTENS, NPEIyCMOTPEHHBIM  3aKOHOAATENBCTBOM  Poccuiickoil
Oenepanyn, a TakkKe MAOKYMEHT, TOATBEPXAAIOMIMN TIOJTHOMOYHS MPEACTABUTENs] B COOTBETCTBUH C
3aKOHOAaTeabCTBOM Poccuiickoit denepanuu.

2.9. B cnywyae nmuyHOrO OOpameHus B AnmuHucTpanuto (YmomHOMOUeHHBIH opraH), PTAY MO®I]
3asBUTENB, TIPEACTABUTEND (B Cilyyae OOpalleHHs 3a TMONIyuYeHHEeM MYHUIMINATGHOW YCIYTH TPEACTABUTEINS)
NPEIbSBISICT JOKYMEHT, YJOCTOBEPSIONIMHA €ro JHYHOCTb, TMPEILyCMOTPEHHBIH 3aKOHOAATEILCTBOM
Poccuiickoii ®enepanuu.

2.10. [doxkyMmeHTBI, YyKa3aHHble B myHKTax 2.8.2-2.8.9 AJIMUHUCTPATHUBHOTO pErJaMEHTAa,
NPEJOCTABISIOTCS B TMOUIMHHUKAX JHOO KOIUSIX, BEPHOCTh KOTOPBIX 3aCBHJICTEIbCTBOBAHA HOTAPHAIBHO,
n00 3aBEPEHHBIX B YCTAHOBJIEHHOM HOPSJIKE, BBIJABIIMMH COOTBETCTBYIOIIMM JOKYMEHT OpraHaMu
roCyJapCTBEHHOW BIACTH WIIM OPraHaMU MECTHOT'O CaMOYIIPABJICHHUS, a TAK)KE OPraHU3aLUsIMH.

JloKyMeHTBI, yKa3aHHbIe B MyHKTax 2.8.2-2.8.9 AAMMHHCTPaTUBHOTO perjaMeHTa, IpeloCTaBiseMble
MOCPEJICTBOM  TOYTOBOTO  OTMPABJICHUs,  NPENOCTABIAIOTCS B KOMHUAX, BEPHOCTb  KOTOPBIX
3aCBUCTEICTBOBAHA HOTapUaJbHO, JHMOO 3aBEPEHHBIX B YCTAHOBJICHHOM TMOPSAKE, BBIAABIINMU
COOTBETCTBYIOIINH JJOKYMEHT OpraHaMH roCyJapCTBEHHOW BIIACTH WM OpraHaMH MECTHOTO CaMOYTPaBIICHHUS,
a TaK)Ke OpraHu3aIIsIMU.

HcuyepnbiBaommii nepevyeHb 10KyMEHTOB, HE00XOAMMBIX B COOTBETCTBHU ¢ HOPMATUBHBIMHU

NPaBOBBIMM AKTAMH /LISl IPEIOCTABJIEHUSI MyYHULIMIAJIbHOM YCJIYIH, KOTOPble HAXOASTCS B

pacnopsizkeHHU TocyIapCcTBEHHBIX OPraHoOB, OPraHOB MECTHOT0 CAMOYNPABJIEHUS U HHBIX OPTaHOB,
YYacTBYIOIUX B IPe0CTABJIEHUH rOCYIAPCTBEHHBIX HJIH MYHULMNAIBHBIX YCJIYT, H KOTOpbIe
3asiBUTE/Ib BIPaBe NMPeACTABUTH, 4 TAKXKe CIOCOOBI UX NMOJTyYeHHs] 3asiBUTEISIMH, B TOM YHCJIe B
3J1eKTPOHHOI1 opMe, MOPSIOK UX NMPEACTABIEHUS

211, Jns mnpenocTaBieHHs MYHHUIUIATBHOW YCIYrH HEOOXOJUMBI CIEIYyIoNHe JOKYMEHTHI
(cBeneHus), KOTOphIe HAXOAATCS B PACHOPSDKEHUN (eliepalbHBIX OPraHOB UCIIOJIHUTEIBHOM BIACTH, OPraHOB
rocyJapcTBeHHOW BiactH PecnyOnmkn bamkoproctan, OpraHoB MECTHOTO CaMOYIPABICHHS, HWHBIX
OpraHu3aIHsiX:

CBEIEHHMSI O TOCYAapCTBEHHOH pETHUCTpaldy JAeTeH, SBIAIOLIMXCS UWICHAMH CEMbH 3asiBHTEINS,
cogepxxammecs: B EAMHOM rocyapcTBEHHOM peecTpe 3aluceil akToB MPpaX JaHCKOTO COCTOSHUS;

CBEJICHUsI O TOCYJapCTBEHHOW pErucTpalui 3aKiioueHust Opaka, cojepkammecs B EanHom
rOCyJapCTBEHHOM PEECTpE 3aliceld aKTOB IPaXKIaHCKOT'O COCTOSHHUS;

BBIMKMCKU W3 EfMHOro rocynapcTBEeHHOro peectpa HEABMKMMOCTH O IIPaBax OTAEIBHOrO JIMIAa Ha
UMeBIIUecs (UMEIOIUecs) Y HETO 00BEKTHl HEIBUKMMOCTH Ha 3asBHTEISI M YJICHOB €ro CEMbH, CojIepiKalline
CBEJICHUS 32 JIBEHA/IIATh MMOCIICTHIX KAICHIAPHBIX MECAIIEB, MPEIIISCTBYIONINX O0paIlleHHIO, B TOM YHCIIe Ha
BCE MPHUHAJICKAIINE PaHee 3asIBUTENIO U YWICHAM €ro CeMbH UMeHa ((paMuinn);



JOKYMEHT O TIpaXJaHaxX, 3apeTrMCTPUPOBAaHHBIX B JKMJIOM IIOMEIICHMHM IO MECTy J>KUTEIbCTBA
3asBUTEILS;

KONHIO (PMHAHCOBOTO JIMLIEBOTO CUETA;

CIpaBKy O BBIILUIATaX, IPOU3BOAUMBIX CIYKOOM 3aHATOCTH HACEJCHMs II0 MECTY J>KUTeNIbCTBa (B
ciy4ae, eClId TpaXIaHWH SIBISICTCS] 0€3pab0THRIM);

CIpaBKy U3 YIpaBJCHUS TOCYNAapPCTBEHHOM HWHCIEKIUH O0e30HacHOCTH JOPOXKHOTO JBHKCHUS
MunucTepcTBa BHyTpeHHUX e o Pecny6nuke bamkopTocTan Ha 3asBUTENS U WICHOB €r0 CEMbH O HATUYHN
paB Ha 00BEKTHI JBIKUMOI'O HMYIIECTBA,

CmpaBky wu3 locymapctBeHHOTO OMOMKETHOTO yupexkneHuss PecmyOomukm — bamkoprocran
«l"ocymapcTBeHHas KaJacTpoBas OLIEHKA M TEXHUUYECKas MHBEHTapU3allus» Ha 3asBUTENS U YJICHOB CEMBHU O
HQJIMYMU IpaB Ha OOBEKThl HEABIKUMOCTH B ClIydae OTCYTCTBHs cBeJeHHH B EnnHOM rocynapcTBeHHOM
peecTpe HEABIKUMOCTH WJIN UHBIE CBEICHHUS O HEABWXMMOM UMYIIECTBE (Aadyax, rapaskaXx U MHBIX CTPOCHUSX,
MOMEIICHUSIX U COOPY>KEHHSX), 3eMENbHBIX yYacTKaX, HaXOASAMINUXCS B COOCTBEHHOCTU 3asBUTENS U WICHOB
€ro ceMbH W TMOJJISKAIIMX HAJOrOOOJIOKEHHI0, B CJydae ecClii IpaBa Ha YyKa3aHHbIE OOBEKTHI HE
3aperucTpUpOBaHbl B EMMHOM rocyjapcTBEHHOM peecTpe HeIBUKUMOCTH;

CBEJCHHA O TpPYAOBOH JAEITENbHOCTH, NpedyCMOTpeHHble cTatbelh 66.1 TpymoBoro kojekca
Poccuiickoit @enepannn 3a nepuosl nmocine 1 saBapsa 2020 roaa;

JOKYMEHTHI, BbIIJaHHbIEC 3apErUCTPUPOBAHHBIM JIMIIaM B COOTBETCTBUU ¢ PenepanbHbIM 3aKOHOM «O0
WHANBHUTyaTbHOM (TIepCOHU(DUIIMPOBAHHOM) y4YeTe B CHCTEME O0s3aTeNFHOrO MEHCHOHHOTO CTPaXxOBAaHU» H
coJiepiKalllie CBEICHUS O CTPaXxOBOM HOMEpE WHAMBHUIYaJIbHOIO JIMLEBOrO CYeTa Ha 3asgBUTEIS U KaKIOTO
YJIeHa CEMBH.

3asiBUTEIb BIOPABE NMPEACTABUTH YKa3aHHbIC JOKYMEHTHI 10 COOCTBEHHOM MHULIMATHBE.

Henpencrasnenue 3asBuTeNieM yKa3aHHBIX JOKYMEHTOB HE SIBISETCS OCHOBaHHMEM JUId OTKaza B
MPeI0CTaBICHUN MYHULIUTIAJIBHON YCIYTH.

Ykazanue Ha 3anpeT TpPeOOBATH OT 3asIBUTEJIS

2.12. TIpu mpeaocTaBIeHHH MYHHIIMTIAIBHOHN YCIYTH 3aIpeniaeTcs Tpe0oBaTh OT 3asBUTEIS:

a) MPeJCTaBICHUS JOKYMEHTOB U MH(OpMAIMK W OCYIECTBICHUS ACUCTBHIA, NPEACTABICHHE WIIN
OCYILLIECTBJICHHE KOTOPBIX HE MPEeILyCMOTPEHO HOPMATUBHBIMHM IPABOBBIMH AaKTaMH, PETYIMPYIOIINMHU
OTHOIIECHHS, BOHUKAIOIIUE B CBS3U C MPEIOCTABICHUEM rOCyJapCTBEHHON yCIyTH;

0) mnpexacraBieHWs IOKYMEHTOB M HH(OpPMAalWU, KOTOPbIE B COOTBETCTBHM C HOPMATHBHBIMHU
nmpaBoBEIMH akTamu Poccuiickoit @enepannu u Pecyonuku bamrkoproctan, MyHUIUITAILHBIMH TIPABOBBIMH
aKTaMM HaxoIiATCsi B  PAclOpPSDKEHHMM  OPraHoB, IPEJOCTAaBISIIOIIMX — T'OCYAApCTBEHHYIO  YCIYTY,
TOCYIapCTBEHHBIX ~ OpraHOB, OpPraHOB MECTHOTO CaMOYNpaBieHWus U (WIM) TOJBEIOMCTBEHHBIX
rOCy/lapCTBEHHbIM OpraHaM H OpraHaM MECTHOTO CaMOYIIpaBJIEHUS OpraHM3allii, y4acTBYIOIIUX B
NPEIOCTABICHUN TOCYIAPCTBEHHBIX YCIYT, 32 HUCKJIIOYCHHWEM JOKYMEHTOB, YKa3aHHBIX B 4acTH 6 crtaTtbu 7
OenepanbHoro  3akoHa ot 27 wrons 2010 roma Ne 210-03«00 opraHuw3anuu IperIOCTaBICHHS
rOCy/IapCTBEHHBIX M MyHHUIIMIIAIBHBIX yeIyry (nanee — @eaepanbHbiil 3akoH Ne 210-D3);

B) TPEJCTABICHUS AOKYMEHTOB W (MJHM) WH(MOpMAIUH, COAEpIKAIeicss B HUX, OTCYTCTBHE W (WJIH)
HEIOCTOBEPHOCTh KOTOPHIX HE YKa3blBAIMCh IPH II€PBOHAYAIBHOM OTKa3e B IpUEME JOKYMEHTOB,
HEOOXOJUMBIX JJIsl TIPEIOCTaBICHUs TOCYJApCTBEHHOW YCIyTH, MO0 B NMPEOCTaBICHUH TOCYIapCTBEHHON
YCIIyTH, 32 UCKITIOYEHHEM CITy4aeB, IPeayCMOTPEHHBIX MyHKTOM 4 yacTu 1 crathu 7 DenepanbHOro 3akoHa Ne
210-@3;

I') MpeJoCTaBlIeHHS Ha OyMa)XHOM HOCHUTEJE JOKYMEHTOB M WH(pOpPMAalMHU, dSJIEKTPOHHBIE Oa3bl
KOTOPBIX paHee ObUTH 3aBepEeHBI B COOTBETCTBHH C IMyHKTOM 7.2 yacTH 1 ctatbu 16 @enepanpHoro 3akoHa Ne
210-®3, 3a HUCKIIOUYEHHEM CIIydaeB, €CJIM HAHECEHHWE OTMETOK Ha TaKhe IOKYMEHTBl JHOO WX H3bATHE
ABJISIETCS. HEOOXOIUMBIM YCIIOBHEM IPEIOCTAaBICHHSI TOCYJaPCTBEHHOM MM MyHMLMIIAJIBHON YCIIyTH, U HHBIX
CJIy4aeB, yCTAaHOBJICHHBIX (hefepabHBIMHU 3aKOHAMH.

HcuepnbiBarommii nepeyeHb OCHOBAHMI ISl 0TKA3a B IpHeMe JOKYMEHTOB, He00X0AMMBbIX /1JIs1
NpeoCTaBJeHHs] MYHULMNAJBLHOI ycayru

2.14. OcHoBaHUWSIMH JJsI OTKa3a B MpHEME JOKYMEHTOB, HEOOXOJMMBIX JUIS MPEJOCTaBICHHS
MYHHLIMTIATBHOM YCITyTH, SIBISTFOTCS:

a) HEyCTaHOBJICHUE JIMYHOCTH 3asBUTENS (MIPEACTABUTENS 3asiBUTENA) (HEIIPHIBSBICHUE JOKYMEHTA,
YIOCTOBEPSIOIIETO JIMYHOCTH, OTKA3 JAHHOTO JIMIIA MPEABSIBUTH IOKYMEHT, yIOCTOBEPSIOMINN €ro JTUYHOCTD),
HETNOATBEPKACHNE TIOJTHOMOYHI MPEICTaBUTENS;

0) c 3asBIeHEM 00paTUIIOCh HEHAJIEKAIIIee JINIIO;

B) 3asBJICHHE NIOJ]AHO B OPTaH, HE YIOJIHOMOYEHHBII Ha €ro paCCMOTPEHHE.

B npuewme 3agBneHus U nmpugaraéMbeix K HeMy JOKYMEHTOB JIOJDKHO OBITh OTKa3aHO HEMOCPEICTBEHHO
B MOMEHT IPEACTaBIICHHUS TAKUX 3asBJICHUS U TOKYMEHTOB.

2.15. 3asBnenue, momaHHoe B (OpME 3JIEKTPOHHOTO AOKYMEHTa ¢ wucnojib3oBanueM PIIIY, x
pPaccCMOTPEHHUIO HE TPUHUMAETCS B CIIy4ae HEYCTAHOBJICHHS TIIOJTHOMOYHS NpEACTaBUTENS (B ciydae
oOpareHus IpeICTaBUTENS), a TAKKE €CIIH:
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HEKOPPEKTHOE 3aIlOJIHCHHE O00S3aTeNbHBIX IoJied B (dopMme HHTepakTHBHOTO 3ampoca PIITY
(oTcyTCTBHE 3aMIOTHEHUS, HEIOCTOBEPHOE, HETIOTHOE JTHO0 HEMPABIIIBHOE 3aIT0THCHHE);

MPEJICTABICHUE 3JCKTPOHHBIX KOMUI (AJIEKTPOHHBIX OOpa30B) OKYMEHTOB, HE IIO3BOJIIOIIUX B
MIOJTHOM 00BeMe POYUTATH TEKCT IOKYMEHTA H/MJIH PACTIO3HATH PEKBU3UTHI JJOKYMEHTA,

HE COOTBETCTBYIOT JaHHBIC BJaJeNblla KBaTH(DUIMPOBAHHOTO cepTU(dUKaTa KIOYa MPOBEPKH
9JIEKTPOHHON TOJMUCH JAHHBIM 3asBUTENS, YKA3aHHBIM B 3asBJICHHM O IOCTAHOBKE Ha YYET B KadyeCTBE
HY>KJTAIOIIUXCSL B KWIBIX MMOMEHICHUSX, IPEAOCTABISAEMBIX M0 JOTOBOpPaM COLIMAIBLHOTO HaiiMa, MOJaHHBIM B
AIIEKTPOHHOM opMe ¢ ucnois3oBanneM PIITY.

HcuepnbiBaoliuii nepeyeHb 0CHOBAHUIA AJ151 MPUOCTAHOBJIEHUS WIH 0TKAa3a B MPeI0CTABJIEHUHI
MYHHIHNAJIBHOH yCJIyTH.

2.16. OcHoBaHWsI JIsl TIPUOCTAHOBIICHHS IPEIOCTABIICHUS] MyHUIUITATBHON YCIYTH OTCYTCTBYIOT.

2.17. OcHOBaHUSAMU JAJISl OTKA3a B MPEIOCTABICHUHA MYHUITUTIAIBHON YCITYTH SIBISTFOTCSL:

HETIPEACTABICHHUE TOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.8.2 - 2.8.9 AIMUHUCTPATUBHOIO PETIIAMEHTA,
00513aHHOCTH I10 MPEIOCTABICHUIO KOTOPHIX BO3JIOKCHA Ha 3asBUTEIIS;

MIpeIoCTaBlIeHIE 3asIBUTENIEM HEMOMHBIX U (MIIN) HEJOCTOBEPHBIX CBEIECHUH;

OTBET OpraHa rocyJapCTBEHHOH BJIACTH, OPraHa MECTHOTO CaMOYIPABJICHUS 00 TOBSIOMCTBECHHOMN
OopraHy TOCYNapCTBEHHOM BJIAaCTU WM OpraHy MECTHOIO CaMOYINpAaBICHUS OpraHU3allMd  Ha
ME)XBEJIOMCTBEHHBIN 3apoc CBUAETENBCTBYET 00 OTCYTCTBHM JOKyMeHTa u (wnim) wuH(popmanuy,
HEOOXOIMMBIX ISl TMPU3HAHWS TPaKIaH MaJOMMYIIMMH, B COOTBETCTBUM C TyHKTOM 2.11 HacTosmiero
AJIMUHHUCTPATHBHOTO PETJIaMEHTA, €CJIM COOTBETCTBYIOIIUH JOKYMEHT HE OBUI MPEJICTABICH 3asBUTEIICM IO
cOOCTBEHHOY WHUITMATHBE, 32 UCKIIOYEHUEM CIy4aeB, €CIU OTCYTCTBHE TAKHMX 3alpallliBaeMBIX JOKYMEHTa
wm wuHQOpManmMKM B  PACHOPSDKEHWH TaKWX OPraHoB WM OpPTaHM3aluid  TMOATBEPKIAET IPaBO
COOTBETCTBYIOLIUX TPaXKJIaH ObITh MPU3HAHHBIMU MAJIOUMYIIIUMHU;

€CJIM eXKEMECSIUHBIN JO0XOJl 3a MEePUOJ, MOCTATOUHBIA JUIsl HAKOIUICHHS TPaKIaHaMHU HEIOCTAIOIIUX
CPEJICTB AJIS TPHOOPETEHHS KUIOTO TTOMEIICHHS, OOJIbIIIe BETHYHHBL, TTOTydeHHON B PE3yIbTaTe UCKITIOUSHHS
W3 pacyeTHOrO TOKa3aTeNsl pa3MepoOB CYMM, IPEIyCMOTPEHHBIX MyHKTOM 2 cTathul 7 3akoHa PecmyOmuku
Bamkoprocran ot 2 gexabps 2015 roma Ne 250-3 «O perynmpoBaHHU KWIMIIHBIX OTHOIIEHUH B PecryOmuke
BamkopToctany.

IlepeyeHnb ycayr, KOTOpPbIE SIBJISIIOTCH HEOOXOAMMBIMH M 00513aTeIbHBIMH JJI MPEAOCTABIEHHUSA
MYHUIIUNAJBHON YCJIYyTH, B TOM YHCJIe CBeleHHs 0 IOKYMeHTe (10KyMEeHTAaX), BbIIAaBaeMOM
(BbIIaBaeMbIX) OPraHU3alMMH, YIACTBYIOIUMH B MPEI0CTABJIEHHH MYHUIIMNIAJIbHOMN yCJIyru

2.18. VYcnyru, KOTOpBIE SIBIAIOTCA HEOOXOMUMBIMH W OOSI3aTENBHBIMUA JUIS TIPEAOCTABICHUS
MYHHUITUTIAIBHON YCIyTU, U JOKYMEHTHI, BbIJJaBa€MbIe OpPraHHU3aAIUsIMU, YYACTBYIOIIUMHU B MPEIOCTABICHUU
MYHHUITUTIAIBHON YCITyTH, HE TPETyCMOTPEHBI.

Hopsinok, pa3Mmep ¥ OCHOBAHMS B3MMAHUS IOCYJAPCTBEHHON MOUIIMHBI MM MHOM IJIAThI, B3MMAaeMOH
3a MpeAocTaBJieHNe MyHUIMNAIBHON YCIyTH

2.19. IlpenocraBieHre MyHUITUIAIBHON YCIIYTH OCYIIECTRISICTCS OECILIaTHO.

Iopsinok, pa3mMep 1 0OCHOBaHHS B3UMAHHS MJIATHI 32 MPEIOCTABJIEHHE YCIYT, KOTOPbIE SBJISIIOTCSH
HEeO0XOTUMBIMHU U 0083aTEJIHHBIMH ISl MPEIOCTABJIEHUS MYHUIIUNIAIBHON YCJIYTH, BKJIIOYas
HH(OPMALMIO 0 METOAUKE pacyeTa pa3Mepa TaKol MJIaThl

2.20. Ilnata 3a npeaoCTaBICHUE YCIIYT, KOTOPBIE SBJSIOTCS HEOOXOIUMBIMU M O0S3aTSIBHBIMU IS
MIPEIOCTABIICHHSI MyHHUIIATIATHHON YCIIYTH, HE B3UMAETCS B CBSI3U C OTCYTCTBUEM TaKHUX YCIIYT.

MakcuMaibHBIH CPOK OKMIAHNS B 0Uepeau NPH Nmoaaye 3asiBJeHUA 0 MPeI0CTABJIEHUN
MYHUIIUNAJBHON YCJIYI'Y ¥ MPU MOJYYEHUH Pe3yJIbTaTa NPeI0CTABIEHUSI MYHUIIUNAJIbHON yCayru

2.21. Tlpuem 3asgBuTeneil mNpH HAIWYAM TEXHUYECKOW BO3MOXHOCTH BEIETCI C ITOMOIIBIO
AJIEKTPOHHON CHCTEMBI YIPABICHHS OYEPENbI0, IMPH 3TOM YYHUTHIBAIOTCH 3asSBUTENH, OCYIIECTBUBIIIHE
npeBapUTEIbHYIO 3aMUCh 0 Tenedony amndo yepes PIITY.

MakcumanbHbli CPOK OKUIaHUS B OYEPEIM HE NPEBBIIACT 15 MUHYT.

Cpok 1 mOpsAI0K PerucTpPanuu 3anpoca 3assBUTEJISI 0 MPeI0CTABIeHUN MYHUIIMNAIBHOH YCIYyTH, B TOM
4ucJie B 3JeKTPOHHOI dopme

2.22. Bce 3asBieHus, MocTynuBiiue B AAMHHHCTpanuio (YIIOJTHOMOYEHHBIM OpraH), MPHUHATHIE K
paccMmoTpenuto AnmuHucTpanued (YTIOJTHOMOYEHHBIM OpraHOM), IOJJICKAT PETUCTpAllMi B TedeHue |
pabouero gHsl.

TpedoBaHuA K MOMENIEHUIM, B KOTOPBIX MPeA0CTABJsIeTCS MYHHIMIIATbHAS yCJayra

2.23. MecTomnonoXeHne aIMUHUCTPATUBHBIX 3[JaHUH, B KOTOPBIX OCYLIECTBIISIETCS PUEM 3asIBICHUM U
JTOKyMEHTOB, HEOOXOJMMBIX JIISl TPEIOCTABICHUS TOCYAApCTBEHHON YCIYTH, a TaKKe BbIJada pe3yJIbTaToB
TOCYJApPCTBEHHOW YCIIYTH, IOJDKHO OOECIIeYMBaTh yIOOCTBO ISl TPaXAaH C TOYKHA 3PCHUS IEIIECXOTHON
JIOCTYITHOCTH OT OCTAHOBOK OOIIECTBEHHOT'O TPAHCIIOPTA.

B cryuae ecnu uMeeTcs BO3MOXKHOCTh OpTaHH3aIK CTOSIHKY (ITAPKOBKY) BO3JIE 3/1aHUs (CTPOCHHS), B
KOTOPOM Pa3MeIIeHO MOMENICHHE ITPHUeMa U BBIJIaYN TOKYMEHTOB, OPTaHU30BBIBACTCS CTOSTHKA (TTAPKOBKA) JUIS
JUYHOTO aBTOMOOWJIHHOTO TPAHCIIOPTA 3asBUTENCH. 3a IMOJB30BAHUE CTOSIHKOW (ITAPKOBKOM) C 3asBUTENCH
TiaTa He B3UMAeTCsl.



Jisi NmapkoBKM CHELMAIBHBIX aBTOTPAHCHOPTHBIX CPEACTB HHBAJIUIOB Ha CTOSHKE (MApKOBKE)
BeIIeTsieTcss He MeHee 10% MecT (HO He MeHee OHOTO MecTa) i OecIUIaTHOW MapKOBKU TPaHCIIOPTHBIX
cpezcTB, ynpasinsieMblx nHBanuAaMu I, Il rpynm, a taxke maBamuaamu Il rpynmel B nopsiike, ycTaHOBIEHHOM
IIpaButensctBoM Poccuiickoit Demepanuu, ¥ TPAHCIIOPTHBIX CPEICTB, MTEPEBO3AIINX TAKUX MHBAIHIOB U (HITH)
nerei-uHBaINAOB. Ha yKka3aHHBIX TPaHCIOPTHBIX CPEICTBAaX JOJDKEH ObITh YCTAHOBJIEH OIIO3HABaTEJIbHBIN
3HaK «/HBanuay. YKka3zaHHbIEe MecTa AJI NapKOBKU HE JIOJKHBI 3aHUMAaTh HHBIE TPAHCIIOPTHBIE CPEICTBA.

B nensx obecnedenust OecpenaTCTBEHHOTO JOCTYIA 3asiBUTENEH, B TOM YMCIIE TIEpEIBUTAIOLINXCSI Ha
MHBAJIUIHBIX KOJSICKAX, BXOA B 3[aHHUE M TIOMEIIEHUS, B KOTOPBIX MPENOCTaBIIsAeTCsS TOCYIapCTBEHHAs! yCIyra,
000pyIyIOTCS MaHIycaMH, HOPYYHSIMH, TAKTHIBHBIMU (KOHTPACTHBIMHU) HPEAYNPEKIAIOLIMMU 3JIEMEHTaMHU,
WHBIMH CIIE[UAJbHBIMA  [IPUCIOCOOJICHUSIMY, TIO3BOJISIIOIIMMHU OOECTICYUTh OCCHPENsITCTBEHHBI NOCTYN U
Nepe/IBIKEHUE WHBAJIMIOB, B COOTBETCTBUU C 3aKOHOAATEIhCTBOM Poccuiickoii ®denepanuu o colUaibHON
3alIUTe UHBAINUIOB.

LentpansHblii BXOJ B 34aHUE YTpaBIeHUs JODKEH OBITH 000pYAOBaH WHPOPMAITMOHHON TaOIMUKOM
(BBIBECKOI), coaeprkalielt HH)OpMAIHIO:

HalMEHOBAaHHUE;

MECTOHAXO0X/ICHUE U IOPUANYECKUI apec;

pEeXUM paboOTHL;

rpaduk mpuema;

HOMepa Tene)OHOB JJIS CIIPAaBOK.

[Tomemnienusi, B KOTOPBIX NPEAOCTAaBIAETCA TOCYJAapCTBEHHAs yCIyra, JOJKHBI COOTBETCTBOBATH
CaHUTAPHO-3MTUAEMHUOIOIMIECKUM TpaBUIaM U HOPMaTHBaM.

[Tomerienusi, B KOTOPBIX MPEJOCTABISACTCS TOCYIaAPCTBEHHAS YCIIyTa, OCHALIAIOTCS:

[IPOTHUBOIIOKAPHON CUCTEMON U CPEICTBAMM ITOKAPOTYLIECHUS;

CUCTEMOM OIOBEIICHUS O BOSHUKHOBEHUM YPE3BBIYaHON CUTYALINH;

CpeICTBAMH OKA3aHUs NEPBOA MEIULIMHCKON OMOLIY;

TyaJIeTHBIMH KOMHATaMU JUIs TIOCETUTENEH.

Mecta oxumaHusi 3asBUTENCH OOOPYAYIOTCS CTYIBbSIMH, CKaMbsIMH, KOJHYECTBO KOTOPBIX
ompenesnseTcs UCXonsd M3 (aKTHYECKOH Harpy3Ku M BO3MOMKHOCTEH Uil MX pa3MEILEHHs B MOMEIICHHUH, a
TaKXe HHPOPMALIIOHHBIMH CTEHAAMHU.

TekcThl MaTepualioB, pa3MELICHHBIX Ha MHPOPMAIIHIOHHOM CTEHJIE, IIeYaTatoTcsl yI0OHBIM AJISl YTCHHS
mpudToM, 6€3 HCIIPaBIICHNUH, C BBIIEICHNEM HanOo0JIee BAKHBIX MECT TIOYKUPHBIM IIPU(TOM.

MecTa Ui 3amoNHEHUWs 3asBICHHWA OOOPYAYIOTCS CTYNbSMH, CTONaMU (CTOiiKkamu), OJlaHKaMu
3agBJIEHU, MUCEMEHHBIMU MPUHAIIEKHOCTSIMH.

Mecta mnpuema 3asBUTENEd OOOPYAYIOTCS WHQOPMAIMOHHBIMH TaOnWYKamMu (BBIBECKAMH) C
YKa3aHUEM:

HOMepa KabWHeTa 1 HAMMEHOBAHUS OT/IeNa,;

dbamunuy, UMEHH M oTdecTBa (TIOCIIEAHEE - MPU HAJWYKMH), JOJDKHOCTH OTBETCTBEHHOTO JIMIA 32
IpreM TIOKYMEHTOB;

rpaduka npuema 3asBUTEINCH.

Pabouee MecTO KaXJOro OTBETCTBEHHOTO JIMIA 32 MPUEM JIOKYMEHTOB, JIOJDKHO OBITH 000pYIOBaHO
MEPCOHANBEHBIM KOMITHIOTEPOM C BOZMOXKHOCTBIO JIOCTYIa K HE0OX0IMMBIM HH(OPMAIIMOHHBIM 0a3aM JIaHHBIX,
NeYaTaoLUM yCTPOHCTBOM (IIPUHTEPOM) M KOIHUPYIOLIUM YCTPOWCTBOM.

JIuo, OTBETCTBEHHOE 3a NMPHEM JOKYMEHTOB, JOHKHO MMETh HACTONBHYIO TaOJIHUYKYy C yKa3aHHEM
(bamunu, IMEHH, oT4ecTBa (TIOCIIeAHEE - PH HAIWYHHN) U JIOJDKHOCTH.

[Ipu npenocTaBieHUu roCyJapCTBEHHON YCIIyTH MHBAIWAAM 00€CTICUHBAOTCSL:

BO3MOXHOCTb OECHPEISITCTBEHHOTO JOCTyna K OOBEKTY (3JaHMIO, IOMELICHHIO), B KOTOPOM
MIPEIOCTABIISAETCS FOCYIapCTBEHHAS YCIIyTa;

BO3MOXHOCTb CaMOCTOSITEJIBHOTO MEPEABIKEHUS TI0 TEPPUTOPUH, HA KOTOPOH PaCIIONOKEHbI 31aHHS
U MIOMEIICHUS, B KOTOPBIX NPEAOCTABIISIETCS] TOCYAapCTBEHHAs YCIIyra, a Takke BXOAa B Takue OOBEKTHI U
BBIX0/Ia M3 HMX, MOCAJKH B TPAHCIIOPTHOE CPEJCTBO M BBICAJKM U3 HETO, B TOM YHCIE C HCIOJb30BaHHUEM
Kpeca-KOJSCKH;

COIIPOBOXK/ICHNE MHBAJINIOB, UMEIOINX CTOMKHE PacCTPOUCTBA (YHKLINH 3PEHHS U CAMOCTOSTEIEHOTO
NIePEABIIKCHUS;

HaIJIexKalee pasMmeleHne o0opyJnoBaHUs ©  HocuTelel uH(pOpMAanK, HEOOXOJAUMBIX  JUIS
oOecrieyeHns1 OECHPENSITCTBEHHOTO JOCTyNa WHBAJIMIOB K 3JaHUAM UM TIOMELICHHAM, B KOTOPBIX
MIPEIOCTABIAETCS. TOCYAAPCTBEHHAsA YCIIyra, M K TOCYyJapCTBEHHOM YCIyre ¢ y4eTOM OrpaHMYEeHUH HX
KU3HEACATEITHHOCTH;

nyOnupoBaHWE HEOOXOAMMOW [UIS WHBAJIWAOB 3BYKOBOM M 3pUTENbHON HH(pOpMaLMH, a TaKxKe
HaJAMUCeW, 3HAKOB W MHOH TEKCTOBOH M rpaduueckod MH(OpMAM{ 3HAKAMH, BBHIIIOJHEHHBIMH peElbedHO-
ToYeuHbIM mpupToM bpaiis;

JIOTTYCK CYPJIOTIEPEBOIIHMKA U TH(IIOCYPIOTIEPEBOTIHKA;

JOMYCK COOaKU-TIPOBOJHUKA MpPU HAIMYMMA JOKYMEHTa, IOATBEPKAAIOUIET0 €€ CIEeIHaNbHOe



o0ydeHme, Ha 00BEKTHI (3MaHMS, IIOMEIIEHHUS ), B KOTOPBIX IPEIOCTABIIIFOTCS YCIIYTH;

OKa3aHWE WHBAIUAAM IIOMOIIM B TPEOJOJIEHHH OaphepoB, MEIIAIOIIUX ITOJYYCHHUI0 HWMH YCIyT
HapaBHE C IPYTUMH JTHLAMH.

Iloka3aTesi JOCTYIHOCTH U KaYeCTBA MyYHUIIMNIAJIbHOM yCJIyru

2.24. OCHOBHBIMH TTOKA3aTEIIIMU JOCTYITHOCTH MPEAOCTABICHUS MyHUIIUITAIIGHON YCITyTH SBIISIOTCS:

2.24.1. pacmonokeHHe TOMEIICHUH, MpeJHa3HaYeHHbIX JIsi TNPEeNOCTaBICHUS MYHHUIMIIAIBHON
YCIOYrd, B 30HE JOCTYIMHOCTH K OCHOBHBIM TpPaHCIIOPTHBIM MAarucTpajisiM, B NpeAesax MemexoIHon
JIOCTYITHOCTH IS 3asIBUTEJICH;

2.24.2. Hanw4ue TOJIHOW M TIOHATHON WHGOPMAIMH O TIOPSAAKE, CPOKAX W XOAE MPEAOCTABICHUS
MYHUIMIIATEHOW yCIyTH B WH(POPMAaMOHHO-TEIEKOMMYHHKAIIMOHHBIX CETSAX OOIIEro MOib30BaHHA (B TOM
qucie B ceTH VIHTepHET), CcpeacTBax MacCcoBOi HHPOPMAITHH;

2.24.3. BO3MOXXHOCTbH BBIOOpa 3asBUTENEM (HOpMBI 0OpaIeHus 3a MpeaoCTaBIeHHeM MYHHUIHITaTbHON
YCIYTH HENOCPEICTBEHHO B AAMHUHUCTpauuio (YTOTHOMOYEHHBIH OpraH), Ju00 B (QOpMe 3IIEKTPOHHBIX
JIOKYMEHTOB ¢ ucnois3oBanueM PIIT'Y, mu6o uepe3 PTAY M®IL];

2.24.4. BO3MOXXHOCTH TIONYYEHUS 3asBUTEIEM YBEIOMIIEHHH O TPEIOCTaBICHHH MYHHUIIHITAIbHON
yciyru ¢ nomoliusto PIINTNY;

2.24.5. BO3MOXHOCTb TMOJMy4eHUs] WHPOPMALMK O XOJE MPEeIOCTaBICHUs] MyHHULIMIAIBLHON yCIyTHd, B
TOM YHCIIE C HCII0JIb30BaHNEM HH()OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOIOTHH.

2.25. OCHOBHBIMH TTOKA3aTENISIMA KaueCcTBa MPEIOCTARICHUSI MyHUIIUTIATBHON YCIIYTH SBIISIOTCS:

CBOEBPEMEHHOCTh MPEJOCTABICHUS! MYHHUIMIIANGHOW YCIYTM B COOTBETCTBHU CO CTaHIApTOM ee
MIPEIOCTABIICHISI, yCTAHOBIEHHBIM AJIMHHHACTPATUBHBIM PETIAMEHTOM;

MUHUMAIIEHO BO3MOXXHOE KOJHMYECTBO B3aMMOJEWCTBUN TpaKIaHWHA C OJDKHOCTHBIMHU JTHUIIAMH,
Y4aCTBYIOIIMMHU B IMPEAOCTABIICHUN MyHHHHHaHBHOﬁ YCIIyru,

OTCYTCTBHE OOOCHOBAHHBIX Xajo0 Ha aelcTBus (0Oe3leHCTBHE) COTPYIHHKOB M MX HEKOPPEKTHOE
(HEeBHUMATEIHLHOE) OTHOIIICHUE K 3aIBUTCIISM;

OTCYTCTBUEC HapymCHI/Iﬁ YCTAHOBJICHHBIX CPOKOB B IIPOHECCE MNPCAOCTABICHUSA MyHHHHHaHBHOﬁ
YCIIYTH;

OTCYTCTBHE 3asBICHHA 00 OCIMapuBaHUM pelIeHUH, AeicTBuil (Oe3medcTBHUs) AIMHHHCTpPALUH,
YOTHOMOYEHHOTO OpraHa, €ro JOJKHOCTHBIX ITUI], MPUHIMAEMbIX (COBEPIICHHBIX) MPH IPEIOCTABICHUH
MYHUIMIIATEHOW YCIIyTH, TI0O MTOTaM PAacCMOTPEHHS KOTOPBIX BBIHECEHBI pEHICHUS 00 YAOBIETBOPEHUH
(4acTUYHOM YIOBJIETBOPEHNN) TPEOOBAHUI 3asIBUTEIICH.

HHuble TpeGoBanusl, B TOM YHCjIe YYUTHIBAIOIINE 0COOEHHOCTH MPEI0CTABIEHUS YCJIYTH MO
IKCTEPPUTOPUAIBLHOMY NPUHIHUIY (B cJIy4ae, ecJIM rocyJapcTBEHHAsl YCJIyra npeacTaBisieTcs
IKCTEPPUTOPUATBLHOMY NPUHUIMITY) H 0COOEHHOCTH MPeI0CTABIEHUSI MyHUIMNIAIBLHOI yciayru B ¢popme
3JIEKTPOHHOI'0 IOKYMEHTAa

2.26. IlpemocraBneHue MYHUIUOAIBHOW  YCIYTH IO  AKCTEPPUTOPUAIBHOMY  IPHUHIIUILY
OCYIIECTBIISIETCSI B YacTH MpHuema 3asiBieHui 1 1oKyMeHTOB PITAY M®II. B unbIX ciay4asx npemocTaBieHHe
TOCY/IapCTBEHHOMN YCIIYTH TIO SKCTEPPUTOPHATIHLHOMY IIPUHIIUAITY HE OCYIIECTBIISIETCS.

2.27. 3asgButensiM o0ecriedMBaeTCs] BO3MOXKHOCTb IPEIACTABICHUS 3asBICHUS O MPEIOCTaBICHUH
MYHUIHMIIAIBHON YCIIYTH B MIPUIaraeéMbIX K HEMY JIOKYyMEHTOB B (popMe 3JIEeKTPOHHOTO JIOKYMEHTA.

[lpu momadye GUINUECKUM JIMIOM 3asBICHHS O TMPEIOCTABICHUM MYHHUIMIAIGHOW YCIYyTH B
3NIeKTPOHHOM (opme mocpenctsoM PIII'Y ucmone3yercss mpocTast 3JIeKTpOHHAs MOANUCH MPH YCIOBHH, UYTO
IIpU BbIAAYC KJIFO4Ya HpOCTOﬁ SHGKTpOHHOﬁ IIOAIIMCH JIMYHOCTD (1)1/131/Iqe01<0r0 JIMlia YCTaHOBJICHA MPH JIAYHOM
npueMe. 3asBUTENAM 00€CICUMBAETCs BblJaya pe3y/ibTaTa MYyHHUIIMIIAIbHOW YCIyrd B (hOpMe DIICKTPOHHOTO
JIOKyMEHTa, 3aBEPEHHOTO YCHJICHHOW KBaJU(UIMPOBAHHON O3JIEKTPOHHOW TOIIUCHI0 AIMUHUCTpAIUH
(YnonHOMOUYEHHOTO OpraHa) (IIpH HATHYHH).

I11. CocTaB, nociie10BaTeJIbHOCTh H CPOKH BBINOJHEHHSI AIMUHUCTPATUBHBIX MPOLEAYP,
Tpe0oBaHNs K MOPAAKY UX BHINOJTHEHHA, B TOM YHCJIe 0COOEHHOCTH BHIMOJTHEHUS] AIMUHUCTPATHBHBIX
npoueayp B 3JeKTPOHHOH (opMe HcuepnbiBaonuii nepeyeHb aAMUHUCTPATUBHBIX MPOLEAYP

3.1 TlpenocraBiieHue MYHHUIMIIAILHOW YCIYTM BKIIIOYaeT B ceOs CICIYIOIIHME aJIMUHUCTPATHUBHBIC
NPOIIEeYPHI:

MIPUEM H PETHCTPALs 3aBJICHNS 1 HEOOXOIUMBIX JOKYMEHTOB;

pPacCMOTPEHUE 3adABJICHUA W TMPEACTABJICHHBIX JOKYMCHTOB, HAIPaBJICHHUEC MEXKBEIOMCTBCHHBIX
3arpocoB O MPEAOCTABICHUH JOKYMEHTOB U HH(OpMAIIHH,

pacuer pasMepa J0X0[a, MPUXOASALIETOCS Ha KaKIOrO UWiIeHAa CEeMbH (OJMHOKO MPOKUBAIOLIETO
rpaXJaHWHA) W ONpEAEJICHUE CTOMMOCTH HMYIIECTBA Tpa)KIaHUHA-3asBUTENSA, B LEIAX NPHU3HAHUS €ro
MaJIOUMYLIIM;

NPUHATHE peIIeHUsT O NPU3HAHUM (OTKa3e B MPU3HAHMM) TPaKIaHUHA-3asSBUTENS MaJOMMYIIUM B
LEeNIX IOCTAHOBKM Ha YYeT B KAuecTBE HYXKJAIOMIErocsl B JKMJIOM IIOMEUIeHWH 1ubo 00 oTkaze B
[IPENOCTABIIEHUU YCIYyIU

Omnucanne cocraBa H MMOCJICA0OBATCIIbHOCTU, a TaKXXE€ CPOKH BBIIIOJHCHUA AIAMHUHUCTPATHBHBIX
npouenyp (AecTBuil) mpeacTaBieHsl B NpuiioskeHUH Ne 4 K AIIMUHUCTPAaTUBHOMY PETJIaMEHTY.



IlepeyeHb aAMMHMCTPATHBHBIX NPoUeAYP (AelcTBUI) NPH NPeAOCTABJIEHUHA MYHHITUNIAIbHOI
YCJIYTH YCJIYT B 3JIeKTPOHHOI hopme

3.2. OcoOeHHOCTH MPEAOCTaBICHUS YCIIYTH B DJICKTPOHHOH opMme.

3.2.1. Ilpu mnpemocTaBicHHMM MYHHUIIMIAIBHON yCIyrd B JJIEKTPOHHOH (opMme 3asBUTENIIO
o0ecreynBaroTCs:

MoJTy4eHue HH(POPMALIMH O MOPSAAKE U CPOKAX MPEJOCTABICHNS MyHHUIUIAIBHON YCITyTH;

3amuch Ha IpueM B AnMuHHCTpaInto (Y IIoHOMOYeHHEIH opraH), PITAY M®I] oy mogadwm 3ampoca o
MpeI0CTaBIICHINH MyHHULIMTIANBHOM YCIIyTH (Jajee - 3ampoc);

(hopMEpOBaHUE 3apoca;

MIPUEM U perucTparys AnMuHUCTparei (Y IOTHOMOYEHHBIM OPTaHOM) 3aIIpOCa M MHBIX JOKYMEHTOB,
HEOOXOIMMBIX JUTS IPEOCTABICHAS MyHHAIIUTIAIBHOHN YCITyTH;

MOJTyYeHHUE pe3yibTaTa MPpeAoCTaBIeHNUs MyHUIUIATBHON YCIYyTH;

MOJTyYEeHUE CBEJCHUH O XOJI€ BBITIONHEHHS 3aIIpoca;

OCYIIIECTBJICHHE OIIEHKH KauecTBa MPeI0CTaBICHIS MyHHUIIUITAILHON YCIyTH;

nocyneOHoe (BHeCylneOHOE) OOKaloBaHUE pPEUICHHMM M JeHCTBUH (Oe37eicTBUs) AJMUHHCTPAIUN
(YmomHoMoueHHOro opraHa) I5mOo jgedcTBus (Oe3leiicTBUE) OOJDKHOCTHBIX —JIML  AJMHHUCTpaUN
(YTomHOMOYEHHOTO OpraHa), MPeI0CTaBISIONIET0 MyHHIIUTTATBHYIO YCIIYTY.

3.2.2. 3anmchk HA IpueM B AMUHHUCTpAIHIO (YTIOTHOMOYEHHBIN OpraH) Wi MHOTO()YHKITMOHAIHHBIN
LEHTP VIS IOAAaYH 3aIpoca.

[Ipu opranmzanum 3amvcu Ha TpueM B AnMuHHCTpanuioo (YTHorHoOMo4YeHHBIH opraH), PTAY M®I]
3asIBUTEII0 00ECTIEUNBAETCS BOSMOKHOCTH!

a) O3HAKOMJICHHSI C pacnmcaHueM paboTel AnmuHucTpanuu (YmomHOMo4yeHHOro oprana), PTAY
Mq)u, a TaKKE€ C NOCTYIMHBIMU JJId 3allMCH Ha IMPUCM AaTaMH U UHTCPBaJlaMU BPEMCHU IIpHUEMaA,

0) 3ammcu B JrOObIe CBOOOMHBIE /il TMpHEMa JaTy W BpeMs B TIpelelax yCTaHOBIEHHOTO B
Anmunuctparnyu  (YIIOJTHOMOYEHHOM OpraHe) WM MHOTO(YHKIMOHAIBHOIO IIGHTpa Trpaduka mpueMa
3asBUTEIIEH.

Anmuanctpamms (YnomHomoueHHbIH opraH), PTAY M®I[ He BmpaBe TpeOoBaTh OT 3asBUTEINS
COBEpIICHHUS MHBIX NEHCTBHUI, KpOMe MPOXOXKACHUS UASHTH()HUKAINA ¥ ayTEHTH(HUKAIIMA B COOTBETCTBHUH C
HOPMATHBHBIMH IIPaBOBbIMU akTaMu Poccuiicko ®enepanuu, ykKa3aHus Lend IIpUemMa, a TaKke
MPEIOCTAaBIICHHSI CBEJEHS, HEOOXOAMMBIX I pacuéra UINTEIBHOCTH BPEMEHHOTO HWHTEPBAlla, KOTOPBIHA
HE00XOAMMO 3a0pOHHUPOBATH IS TIpHEMa.

3amuch Ha TpHEM  MOXET  OCYIIECTBISITBCS  MOCPEIACTBOM  WH(QOPMAIIOHHOH  CHUCTEMBI
Anvunuctpanuu  (YnomHoMmoueHHOTO opraHa), PTAY MO®IL], kotopas obecrieunBaeT BO3MOXKHOCTh
unTerpauuu ¢ PIITY.

3.2.3. ®opmMupoBaHHE 3ampoca.

dopmMupoBaHKe 3anpoca OCYIIECTBISIETCS TOCPECTBOM 3aIOJIHEHHS JIIEKTPOHHON (OPMBI 3ampoca Ha
PIIT'Y 6e3 HEOOXOAMMOCTH JOMOIHUTENFHOM MTOIa4H 3a1poca B KaKoH-miudo uHOM Gopme.

Ha PIII'Y pa3mermatorcst oOpa3iubl 3a110JHEHUS 3JIEKTPOHHON (OPMBI 3a1poca.

dopmaTHO-TIOrHYeCcKas MpoBepka cHOPMHUPOBAHHOTO 3arpoca OCYIIECTBISIETCS TOCIE 3arOJIHEHHS
3asBUTENIEM Ka)XJIOTO U3 IMOJIeH 21eKTpoHHOH (opMel 3amnpoca. [Ipu BeISBICHNN HEKOPPEKTHO 3aMOJHEHHOTO
TOJISL ANIEKTPOHHOM (hOPMEI 3a1poca 3assBUTENh YBEIOMIISIETCS O XapaKTepe BEISBICHHOU OIINOKH U ITOPSIKE ee
yCTpaHEHHsI TOCPECTBOM HH(POPMAIIMOHHOTO COOOIIEHHS HEMIOCPEICTBEHHO B AJIEKTPOHHOI (hopMe 3arpoca.

[Ipu dopmupoBaHNH 3ampoca 3asBUTEIIO 00eCTICUNBACTCS:

a) BO3MOXHOCTh KOTIHMPOBAHWSA W COXPAHEHHWsS 3allpoca W HMHBIX JIOKYMEHTOB, HEOOXOIUMBIX IS
MIPEIOCTABIICHHSI MyHHUIIUTIATBHON YCITyTH;

0) BO3MOXHOCTP 3aIllOJTHEHUS] HECKOJIBKHMHU 3asBUTENISIMU OJHOU 3JEKTPOHHON (OpPMBI 3ampoca MpH
oOpallleHun 3a MYHHIWMAIBHBIMHE YCIYTaMH, MPEINoaraloniMi HalpaBIeHHe COBMECTHOTO 3arpoca
HECKOJIbKHMH 3asiBUTEIISIMU (OTHACHIBAETCS B CIIydae HEOOXOIUMOCTH JAOTOITHUTEIHHO);

B) BO3MOYKHOCTb II€UaTH Ha OyMa)KHOM HOCHUTEJIE KOIIUHU DJIEKTPOHHOM (hOPMBI 3a1poca;

T') COXpaHCHHE paHEe BBEICHHBIX B JJICKTPOHHYIO (HhOpMy 3ampoca 3HAYEHWH B JIFOOOW MOMEHT IIO
JKEJIAaHUIO TI0JIb30BATEIN, B TOM YKCIIE TP BO3HUKHOBEHWH OLIMOOK BBOZA M BO3BpATE ISl TIOBTOPHOTO BBOJA
3HAYCHUH B AJIEKTPOHHYIO opMy 3ampoca;

J1) 3aI0JIHCHHWE IOJIeH 3JIGKTPOHHOM (OpMBI 3ampoca 10 Hayaja BBOAA CBEICHHM 3asBUTEIIEM C
UCIIOJIb30BaHUEM CBEICHMH, pa3MELIeHHBIX B (enepanbHol cucteme «ExnHas cuctema uaeHTH(OUKALUH U
ayTeHTU(UKaIUK B HHPpacTpyKType, odecneunBaroneil HHHOpMaIMOHHO-TEXHOJIOTHYECKOE B3aUMOICHCTBHE
I/IH(i)OpMaIII/IOHHBIX CHUCTEM, UCIIOJB3YEMBIX IJIA MPEAOCTABICHUA ITOCYAAPCTBCHHBIX U MYHUIIHUIIAJIbHBIX YCIYT
B OJJIGKTPOHHOH (opMme» (nanee — enuHas cucTeMa HMIACHTU(GHUKALIWW U ayTeHTHU(UKAIUHM), U CBEICHHH,
omyOnukoBaHHbIX Ha [lopTanmax, B 4YacTH, KacalolIEHCs CBEIEHHH, OTCYTCTBYIOLIMX B €AMHOW CHCTEME
WICHTHU(QHUKALUT U Ay TCHTUDUKAIINY;

€) BO3MOXKHOCTh BEPHYTHCS Ha JIFOOOW W3 JTAIOB 3aIllOJTHEHHS JJIEKTPOHHON (opmbl 3ampoca 0e3
NOTEpU paHee BBeACHHON MH(OpMaLny;



’K) BO3MOXHOCThH AocTyma 3asButenss Ha PIIIY k panee momaHHBEIM UM 3alipocaM B TEUCHHE HE MCHEE
OJTHOTO T0/1a, @ TAK)Ke YaCTHYHO ¢(hOPMUPOBAHHBIX 3aIIPOCOB — B TEUCHHUE HE MEHEe 3 MeCsIIEB.

CdhopMupoBaHHBIN 1 MOAMMCAHHBIN 3alIPOC U UHBIE JOKYMEHTHI, HEOOXOAUMBIE AJISI MPEIOCTaBICHHUS
MYHHUITUTITBHON YCITyTH, HAIIPABIIIIOTCS B AMuHUCTpanuio (Y TOTHOMOYCHHBIN opraH) mocpeactsoM PIITY.

3.2.4. Anmunuctpanus (YTIOTHOMOYCHHBIN OpraH) 00ecre4rnBaeT:

a) IpreM JOKYMEHTOB, HEOOXOAMMBIX [ PEAOCTaBICHUSI MyHUIIUIIAIbHON YCIYTH;

0) HampaBJIeHUE 3asSBUTENIO DJIEKTPOHHBIX COOOIICHUH O MOCTYIJICHHWH 3alpoca, O MpHueMe 3ampoca
60 00 OTKa3e B MpHEME K PACCMOTPEHHIO B CPOK He mo3aHee 1 pabodero AHS ¢ MOMEHTA MX ITOAAYXd HA
PIIT'Y, a B cnmyyae WX MOCTYIUICHHUSA B HEpaOOUYMil WM MPa3gHUYHBINA J€Hb, — B CIEIYIOIINN 32 HAM TEPBBIH
pabouwii JcHb;

B) perucTpauuio 3ampoca B TeueHue | pabodero AHS € MOMEHTa HAmpaBlICHUs 3asBUTEIIO
9JIEKTPOHHOIO COOOIIEHUS] O MOCTYIUICHWH 3ampoca 0e3 HeoOXOOMMOCTH IOBTOPHOIO IPEICTABICHUS
3asBUTENIEM TaKUX JOKYMEHTOB Ha OyMaXHOM HocHUTede. AIMUHHCTpanus, YTOJHOMOYCHHBIH OpraH
o0ecreynBaeT MpHEM JOKYMEHTOB, HEOOXOOMMBIX JUIS MPEAOCTABICHUS MYHHLUUNAIbHOH YCIyTH, |
peructpanuio 3amnpoca 06e3 HeoOXOAUMOCTH IOBTOPHOTO NPEACTABICHUS 3asiBUTEJIEM TaKUX JOKYMEHTOB Ha
OyMa)XHOM HOCHTENE, €CIIM HHOE HE YCTaHOBICHO (enepalbHBIMH 3aKOHAMH W TNPUHAMAEMbIMH B
COOTBETCTBMM C HuMH aktamu [IpaButensctBa Poccuiickoit ®Penepammn, 3akoHamu PecmyOmuku
bamkoprocTaH ¥ NpUHMMAEMbBIMH B COOTBETCTBMM C HUMH akTtamu PecnyOnukm bBamkoprocTas,
MYHHIUIIAIBHBIMY NTPAaBOBBIMHU AKTaMH.

[IpenocraBneHne MyHUIMNAIBHOW YCIYTM HA4YMHAETCS CO JHS HANpaBieHHUS  3asBUTEIIO
3JIEKTPOHHOT'O COOOIIEHUS O IPHEME 3asIBIICHHSL.

3.2.5. DnekTpoHHOE 3asIBIICHWE CTAHOBUTCS AOCTYIHBIM Ui JOJDKHOCTHOTO JMIa AJIMUHHUCTPALIIH
(YIomTHOMOYEHHOTO OpraHa), OTBETCTBEHHOTO 32 MPUEM U PETHCTPALUIO 3asBJICHUS (lanee — OTBETCTBEHHBIN
CHEIUAIUCT), B UHPOPMAIMOHHOHN CHCTEME MEKBEIOMCTBEHHOTO IEKTPOHHOTO B3auMozeiicTeust (nanee — CMOB).

OTBETCTBEHHBIN CIIEUAIINCT:

[IPOBEPSIET HAIMUME AIEKTPOHHBIX 3asBieHuN, noctynusmux ¢ PIII'Y, ¢ nepuonom He pexe AByX pas
B JICHbD;

H3y4yaeT NOCTYNHBIINE 3asBICHUS U IPUIOKEHHBIE 00pa3bl JOKYMEHTOB (IOKYMEHTHI);

NPOU3BOAUT JCHCTBUS B COOTBETCTBUM C IyHKTOM 3.2.4 Hacrosmero AJIMUHUCTPATHUBHOTO
periameHra.

3.2.6. 3asBUTENIO B KA4eCTBE Pe3yNbTaTa MPeJOCTaBICHNS MYHHUIIUTIAIBHON yCIIyTh oOecredanBaeTcs
TI0 €T0 BBIOOPY BO3MOXKHOCTD ITOJTyYCHHUS:

a) OJIGKTPOHHOTO  JOKYMEHTa, TMOAMHMCAHHOTO  YIOJHOMOYEHHBIM  JOJDKHOCTHBIM  JIMIIOM
YIIOJIHOMOUYEHHOTO OpTraHa C UCTIOJIb30BaHHEM YCHIICHHOW KBaTH(DUIIMPOBAHHON 3IEKTPOHHOHN MOAIUCH;

0) nokyMeHTa Ha OyMa)KHOM HOCHTEJIE B MHOTO(YHKIIMOHATFHOM IIEHTPE.

3.2.7. Tlonyyenune uHpOpMamMM O XOI€ M pe3yibTaTe MNPEIOCTABICHUS MYHHLIUNAIBLHOH YCIyTd
npom3BoauTcss B «JIuunom kabuuere» Ha PIIIY, mpu ycinoBuu aBTopH3anuu, a TakKe B MOOHIBHOM
MPUIIOKEHUH. 3asgBUTENb UMEET BO3MOXHOCTh NMPOCMATPUBATh CTATYC 3JIEKTPOHHOIO 3asBICHHSA, a TaKXKe
MH(QOPMALUIO O TAIBHEHINX JIeicTBUAX B «JIMYHOM KaOMHETE) 110 MHUIMATHBE, B JIF000E BpEMsL.

[Ipu npeocTaBiIeHUH YCIYTH B IIEKTPOHHOM (POpME 3asBUTEIIO HAMIPABIISIETCS:

a) YyBEIOMJIEHME O 3alUCH Ha IMpHeM B AJIMUHHCTpanuio (YTOJIHOMOYEHHBIM OpraH) WiIH
MHOTO(YHKIMOHAIBHBIN LIEHTP, COJIEpIKAaIllee CBEICHHS O JaTe, BPEMEHU U MECTE PHEMa,;

0) yBeJOMIIGHHE O TpHEME M PETHCTPallii 3amnpoca W HWHBIX JOKYMEHTOB, HEOOXOJWUMBIX ISt
NPEJIOCTAaBIICHNs MYHUIIMIIATBHOW YCIYTH, COJepiKallee CBelICHUs o (akTe mpreMa 3ampoca U JOKyMEHTOB,
HEOOXOIUMBIX JISi TPEAOCTABICHUS YCIYTHM, M Hadajle NpOLEAYypbl NPEIOCTaBICHHUS YCIYI'H, a TaKke
CBEJICHUS O JaTe W BPEMEHH OKOHYAHUS MPEJOCTABICHMS YCIYTH JHMO0 MOTHBHPOBAHHBIM OTKa3 B IpHEME
3arpoca M MHBIX JOKYMEHTOB, HEOOXOIUMBIX JUTSI IPEIOCTAaBICHUS YCIIYTH;

B) YBEIOMJICHHE O DPE3YJbTaTax PacCMOTPEHHUS! JTOKYMEHTOB, HEOOXOOUMBIX AJISI NMPENOCTaBIICHHS
MYHHLUIIAIBHON YCIIyTH, COAEPKAIIEE CBEACHHS O MPUHIATHH MOJOKUTEIBHOTO PEIIEHHS O NMPENOCTABIECHUH
MYHHULIMNIAIBHON YCIYTH W BO3MOXKHOCTH TOJYYHTH Pe3yJbTaT IMPENOCTABICHHUS MYHHIMIIAIBHON YCIyTH
60 MOTUBUPOBAHHBIN OTKAa3 B IIPEIOCTABIICHNH MyHUIIUTIANBHOMN YCITyTH.

3.2.8. OueHka KkadecTBa MPEAOCTABIECHUS YCIYTH OCYLIECTBISETCS B COOTBETCTBHM ¢ IIpaBmimamu
OIIEHKW TpaxkJaHaMd dSPGEKTUBHOCTH JIESITEIBHOCTH  PYKOBOJWTENEH TEPPUTOPUAIBHBIX  OPraHoOB
(denepa’abHBIX OPraHOB HWCIIOJIHUTEIBHON BIACTH (MX CTPYKTYPHBIX MOJpa3JelieHHi) C y4eToM KadecTBa
MIPEIOCTABICHNS] UMH TOCY/apCTBEHHBIX YCIYT, a TAaKK€ NMPUMEHEHHS PE3yJIbTaTOB YKAa3aHHOM OLIEHKH Kak
OCHOBaHHUS i1 MpPHUHATHA pEIIeHHH O JOCPOYHOM MPEKPALIEHWH HCIIOJHEHUS COOTBETCTBYIOIIMMH
PYKOBOAMTEISIMH CBOMX JOJDKHOCTHBIX OOS3aHHOCTEH, YTBEPXKJACHHBIMH IMOcTaHOBIeHHEeM [lpaBuTenscTBa
Poccuiickoit ®enepaunn ot 12 mekadbps 2012 roma Ne 1284 «O6 onenke rpaxganamu 3¢QekTUBHOCTH
JESITeIbHOCTH PYKOBOAMTENICH TEPPUTOPHAIBHBIX OpraHoB (eiepalbHbIX OPraHOB HCIIOJHHUTENBLHOW BIACTH
(MX CTPYKTYPHBIX TOJIPA3/ICICHUN) U TEPPUTOPHUATHHBIX OPTaHOB rOCYAaPCTBEHHBIX BHEOIOIKETHBIX (DOH/IOB
(MX perHOHANBHBIX OTAENIEHUH) C YI€TOM Ka4eCcTBa MPEOCTABIEHUS UMH TOCYIapCTBEHHBIX YCIYT, a TAKXKE O
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IPUMEHEHUHN Ppe3yJbTaTOB YKa3aHHONW OLIEHKUM KaK OCHOBaHMA [yl INPHUHATHS PpEIIEHHH O JOCPOYHOM
HPEKPAICHUHN UCTIOTHEHHUS COOTBETCTBYIOIIMMHU PYKOBOIUTEISMH CBOUX JOJDKHOCTHBIX O0SI3aHHOCTEI».

3.2.9. 3asBurento obecrieynBaeTCsl BOZMOKHOCTh HAIIPaBJICHUS JKajJoObl Ha pEIeHHUs], ACHCTBUS WIIN
OesmetictBue AnMuHHCTparuy  (YTIOJTHOMOYEHHOTO OpraHa), ITOJDKHOCTHOTO JIUIA AJIMHUHHCTPAINH
(YmomHOMOUYEHHOTO oOpraHa) JIMOO0 MYHHIIMITAIEHOTO CHIYXKAIllero B COOTBETCTBHM CO cTaThedt 11.2
®enepanpHoro 3akoHa Ne210-®3 u B nopsiake, yCTaHOBIEHHOM NocTaHoBIeHueM [IpaButenscTBa Poccuiickoit
Oenepanyn ot 20 Hos1Opsa 2012 roga Ne 1198 «O ¢denepansHOl rocynapcTBEHHON HHPOPMAIIOHHOHN cHUCTEME,
obecrneunBaromieil mporecc gocynedHoro, (BHeCyaeOHOTOo) oOXaloBaHWS pEmIeHWA W JIeHCTBHMA
(6e3neiicTBUs), COBEPILIEHHBIX IPU MPEIOCTABICHUH TOCYAAPCTBEHHBIX U MyHULUIAIBHBIX YCIIyT.

Iopsok ncnpapJ/ieHUs JONYIEHHBIX 0MEYATOK H OLINOOK B BHIIAHHBIX B pe3yJbTaTe
NPe0CTABJECHHS FOCYIaPCTBEHHOM yCIyTrH J0KYMeHTaxX

3.3. B ciyuae BbIABIEHHMS ONEYATOK M OIIMOOK B JIOKYMEHTaX, BBIJAHHBIX B pe3yjbTaTe
NpPEIOCTaBIICHUST MYHUIUNAIbHOM  YCIIyTH, 3asBUTENb BIOpaBe OOpaTHThCS B AJIMHUHUCTPALIUIO
(YrmomHOMOYEHHBI OpraH) c 3asBiI€HHEM OO0 HCIPABICHWH JOMYLICHHBIX OMEYaTOK MO (OpME COTJIACHO
npuokeHuro No 3 kK ATMUHHCTPATUBHOMY PETJIAMEHTY.

B 3asBieHnu 06 ucmpaBlieHUN ONEYaTOK U OIMOOK B 003aTEIbHOM TOPSIIKE YKa3bIBAIOTCS:

1) HaumeHnoBanne AaMuHUCTpauuy (YIOJTHOMOYEHHOT'O OpraHa), B KOTOPbI MOAaeTcsl 3asiBiIeHue 00
UCIIPaBJICHHUE OII€YATOK;

2) BUA, JaTa, HOMEP BBIAAYHM (pEerucTpanun) JOKYMEHTa, BBIIAHHOTO B PE3yJbTaTe MPEAOCTaBICHUS
MYHUIHMIIAIEHON YCIIYTH;

3) damunus, UM, OTYECTBO (TIPU HAIMYHUH), aJ[peC MECTa JKUTEIbCTBA (MecTa MpeOBIBaHNUs), apec
9JIEKTPOHHOM MOYTHl (IIPY HANWYMK), HOMEpP KOHTAKTHOrO Tene(doHa, IaHHBIE OCHOBHOIO JOKYMEHTA,
YIOCTOBEPSIOIIETO JTUYHOCTb.

6) PeKBU3HTHI IOKYMEHTa (-0B), 0O0OCHOBBIBAIOIINX TOBOJBI 3asSBUTENS O HATMYMU OTIEYATKH, a TaKKe
COJEPKAIINX NTPABUIIbHBIEC CBEICHHSL.

3.4. K 3asBrneHu0 NOMKEH OBITh NMPHJIOKEH OPUTHHAN JOKYMEHTa, BBITAHHOTO IO pE3yJbTaTram
MIPeIOCTaBICHUS] MyHULIUIIAIbHON YCIYTH.

B cinyuae ecnn OT MMeHM 3asBUTENS JCHCTBYET JIMIO, SBISIOIIEECS €ro IPEeICTaBUTEIEM B
COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoil @epepauuu, TakKe MOPEICTABISETCS JOKYMEHT,
YAOCTOBEPSIOMIMIA  JIMYHOCTh MPEACTaBUTENA, M JOKYMEHT, TOATBEPXKJAIOUINIl  COOTBETCTBYIOLIHNE
MOJTHOMOYHSL.

3.4. 3asBieHue 00 UCTIPABICHUHU ONEYATOK M OIIMOOK MPENCTABISIOTCA CIEAYIOIUMH CIIOCO0aMHU:

— Iu9HO B AgMuUHHCTpannio (Y TIOTHOMOYEHHBIH OpraH);

— MIOYTOBBIM OTIPABICHHUEM;

— IyTeM 3anoixHeHus (HopMel 3ampoca yepes «JImunsnii kadbuner» PIITY;

— yepe3 MHOTOPYHKIIMOHAIBHBIN IEHTP.

3.5. OcHOBaHMSIMH JIJIs OTKa3a B IPUEME 3asIBJICHUS] 00 UCIIPABJICHUH OTCYATOK M OIINOOK SBJISIOTCS:

1) npeacTaBieHHbIE JOKYMEHTHI 110 COCTAaBY U COAEPKAHUIO HE COOTBETCTBYIOT TPEOOBAHUSM ITyHKTOB
3.3 u 3.4 AIMUHHCTPATUBHOTO PETJIAMEHTA;

2) 3asiBUTENb HE ABJSAETCA MOTyYaTesIeM MyHHUIUIAIbHON YCIYTH.

3.6. OTka3 B mpueMe 3asBJICHUS 00 HCIIPAaBICHUM ONEYAaTOK M OMIMOOK 0 WHBIM OCHOBaHHUSM HE
JIOITyCKaeTCsl.

3asBUTENIb UMEET MPABO MOBTOPHO OOPATHTHCS C 3asiBICHHEM 00 HMCIIPaBICHUHU ONEYATOK U OMIMOOK
Mocjie yCTpaHEHHs OCHOBAaHUUM [UIsI OTKa3a B HCIPABIEHUH OINEYaTOK, MPETYCMOTPEHHBIX ITyHKTOM 3.5
AIMUHUCTPAaTUBHOTO PErjaMeHTa.

3.7. OcHOBaHMSAMH JJI OTKa3a B CIPABJIEHUH ONIEYaTOK U OIIMOOK SBJISIOTCS:

OTCYTCTBHE HECOOTBETCTBUI MEXAy COAEp)KaHWEM JOKYMEHTa, BBIIAHHOTO MO pe3yjibTaraM
NPEIOCTABICHNSI MYHULMINAIBHOM YCIyTH, M COAEPKaHHEM IOKYMEHTOB, MNPEACTaBICHHBIX 3asBUTEIIEM
CaMOCTOSITETIbHO M (WJIM) MO COOCTBEHHOH HMHMIMATHUBE, a TaKKe HAXO[IIUXCS B PaCHOPHKEHUH
Anmunuctpari  (YTIOJIHOMOYEHHOTO OpraHa) M (WJM) 3alpolleHHBIX B paMKax MEXBEIOMCTBEHHOTO
MH(QOPMAIMOHHOTO B3aMMOJICHCTBUS MPH MTPEJOCTABICHUH 3asIBUTENIO TOCYJapCTBEHHOHN YCIyTH;

JOKYMEHTBI, NpPEACTaBICHHBIE 3asBUTEIEM B COOTBETCTBHM C MYHKTOM 3.3 AIMHHUCTPaTHBHOTO
pernamMenTa, He TPEACTABIUINCh paHee 3asBUTENEM TMPH [ojade 3adBlICHHUS O IPeI0CTaBICHUH
MYHUIMIIATEHONW YCIYTH, IPOTUBOPEYAT JAHHBIM, HAXOJSIMUMCS B PACTIOPSDKEHHN AJIMUHHUCTPAIUH U (HJIH)
3aMpolICHHBIX B paMKax MEXBEJOMCTBEHHOIO0 HH()OPMALMOHHOTO B3aUMOACHCTBHS NMPH NPEIOCTABICHUU
3asIBUTEIIO TOCYJapCTBEHHON YCIyTH;

JIOKYMEHTOB, YKa3aHHBIX B OAMYHKTE 6 myHKTa 3.3 AIIMUHUCTPATHBHOTO PETJIaMEHTa, HEJIOCTATOYHO
JUIS HayaJia poLeyphl UCIIPABICHUN ONEYaTOK U OIIHOOK.

3.8. 3asBnenue 00 MCIPABICHUH ONEYATOK U OLIMOOK perucTpupyercs AIMUHUCTpAlMEH, B TEUCHHE
OJTHOTO PaboyYero JTHSI C MOMEHTA TIOY4eHHsI 3asiBJICHHS 00 MCIPABJICHUH OIEYaTOK U OIUOOK U JIOKYMEHTOB
NPUIOKEHHBIX K HEMY.
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3.9. 3agBieHne 00 HCIpaBICHUM OINECYATOK W OMIMOOK B TEUYCHHE IATH pabouymx THEH ¢ MOMEHTa
perucTpauMd B AIMUHHCTpAIMM TaKOrO 3asBICHUS paccMaTpuBaeTca AIMHUHHCTpalMied Ha IpeaMeT
COOTBETCTBHSA TPEOOBAHUSAM, IPEIYCMOTPEHHBIM HACTOSIINM AJIMUHUCTPATUBHBIM PETIIAMEHTOM.

3.10. Ilo pesympTaTaM pacCMOTpPEHHS 3asBICHHS 00 WCIPaBICHUN ONEYaTOK H  OIIHOOK
Anmvuauctparus (YIIOJIHOMOYEHHBIH OpraH) B CPOK, MPEIyCMOTPEHHBIA MYHKTOM 3.9 AIMHUHHUCTPATHBHOTO
periamenTa:

1) B chnydae OTCYTCTBHS OCHOBAaHWU JUIsi OTKa3a B KCIPABICHUM OINEYaTOK W OLIMOOK,
MPEeTyCMOTPEHHBIX ITyHKTOM 3.7 AJIMHHHCTPAaTUBHOTO pErjaMeHTa, MPWHUMAET pelieHre 00 WCIpaBIeHUH
OIIEeYaTOK M OLINOOK;

2) B ciuy4yae Hamuuusi XOTS OBl OJHOTO W3 OCHOBAaHUH Uil OTKa3a B HCHPABICHUHM OIEYATOK,
MPEeTyCMOTPEHHBIX TYHKTOM 3.7 AJMHWHHCTPAaTHBHOTO pETJaMeHTa, NMPUHUMAET pelIeHHe 00 OTCYTCTBHH
HEOOXOJMMOCTH HCITPABIICHHS OMEYaTOK M OIINOOK.

3.11. B cimyuae npuHATHS pelieHns: 00 OTCyTCTBUH HEOOXOJUMOCTH MCIIPABICHHS OMEUYATOK U OMINOOK
Anvunuctpanusi (YIIOIHOMOYEHHBIH OpraH) B TeYeHHE 3 pabouMx AHEH ¢ MOMEHTa NPUHSATHS PEICHHUs
odopmIIseTcss MICBMO 00 OTCYTCTBHM HEOOXOIMMOCTH HCIPABICHHA OIMEYaTOK W OIMMOOK C yKa3aHHUEM
NPUYHMH OTCYTCTBUSI HEOOXOAMMOCTH.

K mucemy 06 OTCYTCTBHM HEOOXOIMMOCTH HCIPABICHHUS OMEYAaTOK W OIIMOOK MpPUKIAJbIBACTCS
OpWUTHHAN JOKYMEHTa, BBIJAHHOTO TII0 pe3yiabTaTaM TNPEINOCTaBICHUS MYHHUIMITAJBHOW YCIyTH, 3a
WCKJTIOYEHHEM CITydasi TI0Jjauu 3asBJIeHHS 00 NCIIPaBIeHIH OTIEYaTOK B AIEKTPOHHOH (popme uepes PIITY.

3.12 HcnpasneHue omevyaTok W OMMUOOK ocymiecTBisiercss AamuHuctpanueidl (YmoJTHOMOYCHHBIM
OpraHoM) B TeUEHHUE TpeX pabovmx JHEH ¢ MOMEHTA MPHUHSITHS PEUIeHHs], TPEeIyCMOTPEHHOTO MOAITYHKTOM |
nyHkTa 3.10 AIMHUHHCTPATUBHOIO PETIAMEHTA.

PesynpTaroM HchpaBieHUS OINEYATOK M OIMMOOK SIBISETCS MOATOTOBICHHBIA B 2-X 3K3eMIUIApax
JIOKYMEHT O IIPE0CTaBICHUN MYHUIIUIATBHON yCIyTH.

3.13. Ilpu ucnpaBiIeHUN OTEYATOK U OIMIHOOK HE JOITyCKAESTCSI:

— U3MEHEHUE COAePKaHNUs JOKYMEHTOB, SIBJISIONIMXCS PE3yIbTaTOM IIPEIOCTABICHIS] MYHUIHITATHLHON
YCITyTH;

— BHECEHHE HOBOW MH()OpMAIlNH, CBEJICHWH W3 BHOBH IOJYYEHHBIX JOKYMEHTOB, KOTOpbIe HE OBLIH
MIpEJICTaBJIEHBI IIPH MT0/1a4e 3asiBICHUS O IPEIOCTAaBICHUN MYHUITUTIATIEHOM yCIyTH.

3.14. JIoKyMeHThI, MpeayCMOTpeHHble TnyHkToM 3.11 u a03amemM BTOpbIM NyHKTa 3.12
AJMUHHUCTPATHBHOTO PETJIaMEHTa, HAIMIPABIIIOTCS 3asBUTENIO IO IMOYTE WIIM BPYYAIOTCS JIMYHO B TedeHue |
pabodero JHSI ¢ MOMEHTA MX TOICAHUS.

B cmyyae momaum 3asBieHuss o0 HMCIpPABICHWHM OIEYAaTOK B AJIeKTpoHHOH (opme uepes PIITY,
3asBUTENh B TEUCHHUE OJHOTO pabodero IHS ¢ MOMEHTA MPUHATHS PEIICHUS, MTPEITyCMOTPEHHOTO TOIITYHKTOM
1 nynkra 3.10 AJMUHUCTpaTHBHOTO periiaMeHTa, WH(POPMHUpPYETCS O MPHHITHA TaKOTO pEIIeHUs |
HEOOXOAMMOCTH TPECTaBICHUS B AIMUHHUCTPAIUIO (YTIOJTHOMOYEHHBIM OpraH) OPUTHHATIBLHOTO YK3EMITISIpa
JIOKYMEHTA O TPeIOCTaBICHHN MyHUIIMIATEHON YCITyTH, COJIep Kallliid ONIEYaTKH U ONIHOKH.

[lepBBIii OpWUTHHAIBHBINA O3K3EMIUIIP JOKYMEHTa O TIPEJOCTaBICHWH MYHUIUTIAIBHON YCIIyTH,
COJIeprKalINiA OTIEYaTKH W OIITHUOKH, TTOJIJISKUT YHUUTOXKEHHIO.

BTopoil OpHUrMHaNBHBIA SK3EMIUIIP JOKYMEHTa O IIPEIOCTABICHHMM MYHHMMIIAIIBHON YCIIYIH,
COJIepIKaIIHiA OTIEYaTKH M OIIUOKU XPaHUTCS B AIMUHUCTpAIH (Y TOJTHOMOYEHHOM OpTaHe).

AKT YHUYTOXEHHUS JOKYMEHTOB, COJEp)KAlIMX OMNeYaTKd W OMIMOKH, COCTABISETCS B OIHOM
9K3eMIUTSIpEe M MOAIINBAETCS K JOKYMEHTaM, Ha OCHOBAaHMHM KOTOPBIX Obla MpeaocTaBieHa MyHHUIIMNAIbHAS
ycIyra.

3.15. B cnyyae BHECEHHsI I3MEHEHUN B BBIIAHHBIN IO pe3yJIbTaTaM MPEeIOoCTaBICHUS MyHULIUIAIbHON
YCIYTH JIOKYMEHT, HalpaBJICHHBIH Ha WCHpaBlieHHE OIMUOOK, IOMYIIEHHBIX MO BWHE AJMHHUCTpAIMN
(YnonHoMoueHHOTO opraHa) W (WJIM) JOJDKHOCTHOTO JMia AaMUHHCTpanuu (YTOJTHOMOYEHHOTO OpraHa),
MYHHIIUTIAIBHOTO CITYKAIIlETo, TIaTa ¢ 3assBUTENS HE B3UMAETCS.

1V. ®opMBbI KOHTPOJISI 32 HCTIOJTHEHHEM aIMHUHUCTPATHBHOTO PerjiaMeHTa
Ilopsinok ocymecTB/IeHUs] TEKYIIEro KOHTPOJISA 32 CO0JII0/IEeHeM M MCIIOJITHEeHHEM OTBEeTCTBEeHHBIMH
AOJIZKHOCTHBIMH JIMLAMH MOJIOKEHHH perjiaMeHTa H HHbIX HOPMATHBHBIX PABOBBIX AKTOB,
YCTAHABJIMBAIOIIMX TPEOOBAHHUS K MPeI0CTABIEHUI0O MYHUIIMNIAJILHOM YCIyId, a TAaK/Ke NPUHATHEM
UMH pelIeHn i

4.1. Tekymuii KOHTPOIH 3a COOJIOJICHUEM W WCIIOTHEHHEM AJMHHHCTPATUBHOTO PETJIaMEHTa, WHBIX
HOPMAaTUBHBIX MTPABOBBIX AKTOB, YCTAHABIMBAIOLUINX TPEOOBAaHU K MPEIOCTABICHUIO MyHULUIIATBHON yCIyTH,
OCYIIECTBIISIETCSI Ha TOCTOSHHOW OCHOBE JOJDKHOCTHBIMU JUIAMH AJIMUHUCTparu#, (YIOITHOMOYEHHOTO
oprana), ynoJHOMOYEHHBIMU Ha OCYIIECTBIEHHE KOHTPOJIS 32 MPEIOCTaBICHIHEM MYHUITUTIAIBHON YCITyTH.

Jnst  Tekymero KOHTPOJISI HCHONB3YIOTCSI CBEIEHHMS CIyXeOHOW KOPpPECIIOHACHLWH, YCTHas H
NUCbMEHHas HHGOpMauus CHENHATUCTOB M JIOJDKHOCTHBIX JML AnMuHucTpauud (Y OJHOMOYEHHOTO
opraHa).

Texymui KOHTPOJIb OCYIIECTBISAETCS IIyTEM ITPOBEIEHHSI TPOBEPOK:



perieHuit o mpenocTaBiaeHUH (00 0TKa3e B MPEIOCTABICHUN) MyHHUIIMITAIEHON YCIyTH;

BBISIBJICHUS ¥ YCTPAHEHUs HapyLLICHUH IpaB IpaxiaH;

paccMOTpeHus], MPHUHATHA PEUICHWH W TOATOTOBKM OTBETOB Ha OOpaIleHHs] IpakaaH, COAeprKaline
JKao0BI HA peIIeHUs, AeHCTBHS (0e31eCTBIE) JOMKHOCTHBIX JTUII.

Ilopsiiok ¥ NepHOAMYHOCTD OCYIIECTBJICHMS IIJIAHOBBIX M BHEIUIAHOBBIX POBEPOK MOJIHOTHI U
KAa4YecTBA MpeIoCTABIeHUS] MYHHIHMNAJIBHOM YCIYTH, B TOM YHcJIe MOPSIAOK U (opMbI KOHTPOJIS 32
MOJTHOTOM U KA4eCTBOM MPeA0CTABICHUA MyHUIMIAIBHOMN YCIyrl

4.2. KoHTpOJb 3a MOJTHOTOM M KayecTBOM IIPEIOCTABICHHUSA MYHHUIMIIAIBHONW YCIyT'H BKIIHOYAeT B ceOs
IIPOBEICHHE IUIAHOBBIX U BHETIJIAHOBBIX IIPOBEPOK.

4.3. I1naHoBBIE MPOBEPKH OCYIIECTBISIOTCS Ha OCHOBaHUH T'OJIOBBIX IUIAHOB Pa0OTHl AJAMUHHCTPALIUH
(YToTHOMOYEHHOTO OpraHa), YTBepKIaeMbIX PYKOBOAWUTENEM ATMUHHUCTpAIH (Y TOJTHOMOYEHHOTO OpPTaHa).
[Ipu nyaHOBOM HpPOBEpPKE MOJHOTHI M KayecTBAa MPENOCTaBJICHHS MYHHUIMIIAIBHOW YCIYTH KOHTPOIIIO
MOJIeKAaT:

cOOJII0ZICHNE CPOKOB MPENOCTABICHUS MYHUIIMIIAIEHON YCIIYTH;

COOJIIOZICHNE TTOJIOKEHNUH HACTOAIIEr0 A IMUHUCTPATUBHOIO PErTIaMEHTa;

MPaBUWIBHOCT 1 00OCHOBAaHHOCTH MPUHATOTO peIIeHHsI 00 OTKa3e B MPEAOCTABICHUH MYHUIUIAIBHOMI
YCIIYTH.

OcHoBaHKeM [UIsl IPOBEICHNUS BHEIJIAHOBBIX [IPOBEPOK SBIISIIOTCS:

[OJydeHHUE OT TOCYAApPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIpaBieHUs HHPOPMALUH O
MIPENoJaraéMblIX WJIM BBISBICHHBIX HApPYLIEHUSIX HOPMAaTUBHBIX MpaBoBBIX akToB Poccuiickoit denepanum,
HOPMAaTUBHBIX INPaBOBBIX akTOB PecnyOnuku bamkoprocTaH ¥ HOPMAaTHBHBIX IPAaBOBBIX AKTOB OPraHOB
MECTHOT'O CaMOYIIPaBJICHNUS;

O6paIIICHI/I$1 rpaxxaad U FOPpUANYCCKHUX JIUMI] Ha HAPYHICHUA 3aKOHOAAaTCIIbCTBA, B TOM YHCJIC Ha KaUCCTBO
MIPEAOCTABIEHUS MyHULIIMITIAIBHON YCIIYTH.

4.4. JIns OpoBeeHUSI MPOBEPKU CO3JAETCA KOMHUCCHUS, B COCTaB KOTOPOHM BKIIIOUAKOTCS JOJDKHOCTHBIE
JUIA ¥ CHEeIUATNCTh AMUHUACTpaIuy, (Y IOJTHOMOYEHHOTO OpraHa).

[IpoBepka ocyiiecTBisgeTCs Ha OCHOBAaHWH NMpUKaza AAMUHUACTpauu (Y IOJHOMOYEHHOTO OpraHa).

4.5. PesynbraThl mpoBepkd OGOPMIISIFOTCS B BHIE CHPaBKH, B KOTOPOH OTPaKarOTCS BBISIBIICHHBIE
HEIOCTAaTKH M YKa3bIBAIOTCS CPOKM MX ycTpaHeHus. CrpaBKa MONMHUCHIBAECTCS AOJDKHOCTHBIMU JIHLIIAMH U
crieranucTaMu AaMuHUCTpauuu (YIIOJIHOMOYEHHOrO OpraHa), MPOBOJMBIIMMU MHpoBepky. lIpoBepsemsble
JIMLA O POCIIHUCH 3HAKOMSITCS CO CIPaBKOM.

OTBEeTCTBEHHOCTD JOJIKHOCTHBIX JIMI 32 pelleHus U JeiicTBus (0e3neiicTBHE), IPUHUMAaeMble

(ocyuecTBJIsieMbIe) MMM B X0/1e MPe0CTABJIeHUS] MYHHIIUNIAIbHON yCJIYrH
4.6. Tlo pe3ynbpraraM NpPOBEACHHBIX IPOBEPOK B CIIy4ae BBIABICHHUS HApYIIEHUI IMOIOXKEHUN
AIMUHHUCTPaTHBHOTO periiaMeHTa, HOPMATHBHBIX MpPaBOBHIX akToB Poccuiickoit ®deneparmu, PecrryOmmkum
bamkoproctaH ¥ OpPraHoB MECTHOTO CAaMOYIPABJICHHUS OCYLIECTBISIETCS IMPHUBJICYCHWE BHHOBHBIX JIMI[ K
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOAATENLCTBOM Poccuiickoit denepanuu.

[lepconanbHasi OTBETCTBEHHOCTb JOJKHOCTHBIX JIMII 32 MPAaBUJIBHOCTH M CBOEBPEMEHHOCTH MPHHSATHS
peleHns o mpenocTaBieHHH (00 OTKa3e B MPEJOCTABICHWH) MYHHULUNAIBHON YCIYTH 3aKpeIUIIeTCS B MX
JOJDKHOCTHBIX pETiIaMEHTax B COOTBETCTBUHU C Tpe6OBaHI/I$[MI/I 3aKOHOJaTC/JIbCTBA.

TpeOoBanus K NOpsAAKY M (popMaM KOHTPOJISA 32 NMPeAOCTABIeHMEM MYHHIUNIAIBHON YCJIYrd, B TOM
4YHcJIe €O CTOPOHBI IPAXKAAH, UX 00beIMHEHUH U OpraHu3anuii

4.7. T'paxpmane, uX OObEOUHEHHA W OpraHU3alMl HMEIOT TIPaBO OCYLIECTBIATH KOHTPOJIb 3a
peaOCTaBJIICHUEM MYHHHHHaHBHOfI yCIyru 1myTeéM IHOJJYUYCHUA I/IH(i)OpMaI_[I/II/I 0 Xo4€ MNpeaoCTaBJICHUA
MYHHUIMIIAIBHON YCIIyTH, B TOM YHCJIE O CPOKAX 3aBEepILEHHs aAMUHUCTPATUBHBIX Ipoueayp (neicTBuil).

I'paxxnane, nx 00beIMHEHUS U OPTAaHU3ALNHN TAKXKe UMEIOT MIPABO:

HampaBJIATh 3aMCYaHUA W HNPCHAJIOKCHUA MO0 YIYUHICHUIO OOCTYIMHOCTU M KadeCTBa IMPECAOCTABIICHUA
MYHHUIMIIAIBHON YCIIyTH;

BHOCUTH NPEIJIOKEHHS O Mepax IO YCTPaHCHUIO HapyLUIeHHH HACTOSIEro AJMUHHCTPAaTHBHOTO
periJameHra.

4.8. HomxHOCTHbIe muna AnMUHHCTpanud (YTOJTHOMOYEHHOTO OpraHa) NPUHUMAIOT Mephl K
NPEKPaIeHUIO JONYIIEHHBIX HAPYIICHUH, YCTPAHAIOT NPUYHMHBI U YCIOBHS, CIOCOOCTBYIOIINE COBEPLICHUIO
HapyIIEHUH.

Nudopmarus o pe3ynbTatax pacCMOTPEHHS 3aMeUaHHil M MPEUIOKEHUH TPaKIaH, HX OObeINHEHUH U
OpraHM3alMi JOBOAUTCS 10 CBEICHUS JINLI, HAITPABUBILINX 3TH 3aMEUAHUS U MIPEJIOKEHHS.

V. locyne0Hblii (BHecyaeOHbII) NOPATOK 00:KAJT0OBAHUS pelleHU# U aeficTBuil (0e3aeiicTBUs) opraua,
NMPeAoCTABJAIONEr0 MYHHIIUNAJBHYIO YCJIYTy, a TaK:Ke UX J0JKHOCTHBIX JIMI, MyHUIIMNIATbHBIX
cIy:Kammx, padoTHuKoB UHpopManus 1715 3aABUTEJIS 0 €0 paBe NMoJATh KaJI00y

5.1. 3asgBuTens (MpeaCTaBUTENb) HMEET MPABO Ha MocyAeOHOe (BHECYAcOHOE) 00KaTOBaHHE TCHCTBHMA
(6e3neiicTBusl) AmMuHUCTpanuu (YTIOJTHOMOUYEHHOTO OpraHa), €ro JODKHOCTHBIX i, PTAY MOI],
pabotHukoB PI’AY M®II npu npenocraBieHud MyHUIMIIAIBHON YCIIyTH (Jaiee — xkanooa).



Opransbl, Opraiu3aniy 1 YNoJIHOMOYEHHbIE HA PACCMOTPEHHE 5KaJI00bI JINLA, KOTOPbIM MOKeT ObITh
HanpaBJ/ieHa 5aJ100a 3asABUTe/Is B 10CyAe0HOM (BHecy1ie0HOM) NopsiAKe

5.2. B mocyne6HOM (BHeCyneOHOM) TOpSAKE 3asBUTEIb (MIPEICTABUTENh) BIIPaBE OOpPATUTHCS C
KaJi000# B MUCbMEHHON (hopMe Ha OYMaKHOM HOCHUTEJIC HIIM B 3JICKTPOHHOH (opme:

PYKOBOIMTEIIO OoTHeIa AnMUHUACTpaIuy (Y TOJIHOMOUYCHHOTO OpTraHa) Ha perieHus U (W) IeHCTBH
(6ezneiicTBue) cienuanucta otaena ArMuHucTpanuy (Y IoJHOMOYEHHOTO OpraHa);

PYKOBOOUTENIO AAMHUHUCTpauud (YTOJIHOMOYEHHOTO OpraHa) Ha pemeHus u (WIn) ACUCTBHS
(6e3meticTBue) oTaena AaMuHACTpanuy (Y TOTHOMOYEHHOTO OpraHa), pyKOBOJUTENS 3TOTO OT/AENa;

K pykoBoautenio PI'AY MOI] — na pemenus u neiictus (0e3aeiicteue) padotanka PITAY MOI];

K yupeauremo PITAY M®I] — Ha pemenne u aevictust (6ezaeiicteue) PLCAY MOLI.

B Apvuancrpanuu (YnomaoMmoueHHOM oprane), PIAY MO®IL] onpenensiorcss yIOTHOMOYEHHBIE Ha
paccMOTpeHue Kanod T0DKHOCTHBIC JIMIA.

Cnoco0b1 HH(pOPpMHUPOBAHHUS 3asiBUTeIell 0 MOPSAIKe MOAAYH M PACCMOTPEHHS KaJ00bI, B TOM YHcJIe C
ucnoab3oBanneM EquHoro moprasa rocyiapcTBeHHBIX H MYHHIMNAJILHBIX YCIyT (QyHKIUUHA) 1
IHoprana rocyaapcTBeHHbIX U MyYHHUIMNAJBHBIX YCIYT (pyHkumii) Pecnydankn bamkoprocran

5.3. Uadopmanust o mopsiake NoAadyl U paccCMOTPEHUs KaloObl pa3MelniaeTcsi Ha HHPOPMAMOHHBIX
CTCHIAaX B MECTax TMpPEJOCTaBICHUS MYHUIMMAIBHBIX YCIYT, Ha OQHIMAILHOM caiTe AIMHHUCTPAaLUU
(YmomaomouenHoro oprana), PIII'Y, a taxxe mpemocrasisieTcss B yCTHOH (opme no tenedoHy u (Wim) Ha
JUYHOM IpueMe JnO0 B IUCHbMEHHOH ()OpME IOYTOBBIM OTIPABICHHEM IO aapecy, YKa3aHHOMY
3aperUCTPUPOBAHHBIM JIHILIOM (€TO IPEACTABUTEIEM).

IlepeyeHb HOPMATHBHBIX MPABOBBHIX AKTOB, PEryJIMPYIOIIUX MOPAIOK 10CYAeOHOr0 (BHECY1e0HOI0)
00kaJI0BaHuUs JeiicTBUil (0e31eiicTBUs) U (MJIH) pellleHUil, MPUHATHIX (0CYIIEeCTBIEHHbBIX) B X0/1€
NMpeAoCTABIEHHSI MYHUIIMNAJIBLHON YCIyru

5.4. Tlopsiaok mocymeOHOro (BHECYAEOHOr0) OOKATOBaHWS PEHICHUHA W JeHCTBHE (Oe3meicTBHs)
Anvunauctpanyn (YmonHoModeHHOTO opraHa), PTAY M®I] a Taxke WX CIeUalInCTOB, AODKHOCTHBIX JIAI,
pabOTHUKOB PETYIHPYETCS:

denepanbubiM 3akoHOM 210-D3;

nocranoBieHneM [IpaBurenpcTBa PecrryOmiku bamkoprocran ot 29 mexabpst 2012 roma Ne 483 «O
[IpaBunax momayu U pacCMOTPEHWS KAIO0 Ha pEIIeHNs U IeHCTBUS (0e3eiicTBre) pecmyOIMKaHCKIX OPTaHOB
WCTIOJIHUTENILHON BIIACTH U MX IOJHDKHOCTHBIX JIMII, TOCY/apCTBEHHBIX TPAXIAHCKUX CIyXalmmx PecrmyOmuku
bamkoproctad, MHOro(yHKIMOHAJIBHOTO IIEHTPA, paOOTHHUKOB MHOTO(QYHKLHMOHAJIBHOIO IIEHTPA, a TaKkKe
OpraHu3alyi, OCYIIECTBISIOMNX (PYHKIMH MO NPEAOCTABICHUIO TOCYNApCTBEHHBIX WM MYHUIMIIAIBHBIX
YCIIYT, U UX paOOTHUKOBY;

nocranoBienueM llpaBurensctBa Poccuiickoit @enepammu ot 20 HosOps 2012 roma Ne 1198 «O
(denepanbHON TOCYIAapCTBEHHOW WH(POPMAIIOHHOW CHCTEME, O00eCNevHMBaIIel IMPOILecc I0CyAeOHOrOo
(BHECYZIEOHOTO) O0XKaNOBaHUS pEIICHHH W AeWCTBUN (0Oe3[eiiCTBUs), COBEPIICHHBIX IMPHU IPEIOCTABICHUH
TOCYJapCTBEHHBIX U MYHHIIUIIATIBHBIX YCITYT.

V1. OcoGeHHOCTH BBINOJIHEHHs] A IMUHUCTPATHBHBIX Npoueayp (aeiicTBUii) B MHOTr0(p)yHKIHOHATBHBIX
LEHTPAaX NpeI0CTABJEHUS FOCYAAPCTBEHHBIX 1 MYHULIMIIAIbHBIX YCIYT
HcuepnbiBaomuii nepeveHs aIMUHICTPATHBHBIX NPoLenyp (1elicTBUIA) MpH MpeaocTaABIEHHH
rocyI1apcTBEHHOM YCIYTH, BHIMOJTHAEMbIX MHOTO()YHKIIHOHAIBHBIM HEHTPOM

6.1. PTAY M®I] ocyuiecTBisieT:

WHPOPMHPOBAHKME 3asBUTENed W (WJIM) UIEHOB €ro CeMbH O TOPSAKE IPeJOCTaBICHHS
MYHUIMIIATEHONW YCIyTH B MHOTO(YHKIIMOHAILHOM IIEHTPE, O XOJi€ BBITIOJHEHUS 3alpoca O MPeJOCTaBICHUN
rOCyJapCTBEHHOW YCIYTH, IO HHBIM BOINPOCAM, CBSI3aHHBIM C IPEIOCTaBICHHMEM MYHULMNAIBHON YCIyTH, a
TaK)Ke KOHCYJIbTUPOBAHUE 3asBUTEINEHN O TOPSAKE PEIOCTABIECHUS MyHUIIMITaIbHON yciyru B PTAY MOI];

MpHUEM 3alpOCOB 3asBUTENEH O IMPEJOCTaBICHHM MYHUIIMIIANBHOW YCIYyTH M WHBIX JOKYMEHTOB,
HEOOXOIUMBIX TS TPEJOCTABICHUS MyHUIUIIAILHON YCIIyTH;

BbIJIaUy 3asBUTENIO pe3yJbTaTa NPEIOCTaBICHUS MYyHHLUNAJIbHON YCIyTH, B TOM YHCIE BBLAAUYY
JOKYMEHTOB Ha OyMa)KHOM HOCHTENIe, TOATBEPKAAIONINX COACPIKAHHE dIEKTPOHHBIX JOKYMEHTOB,
HanpaBieHHBIX B PI'AY MOIl mo pesynbpraraM IpemoOCTaBIEHUS TOCYNAapPCTBEHHBIX YCIYyT OpraHamH,
NPEIOCTABISIOIIMME MYHHUIUNAJIbHBIE YCIYT'H, a TaKKe BbIJAYy JOKYMEHTOB, BKJIIOYas COCTaBJICHHE Ha
OyMa)XHOM HOCHUTENIC M 3aBEpPCHHE BBITUCOK W3 WH(POPMAIMOHHBIX CHUCTEM OPraHOB, MPEIOCTABISFONINX
TOCY/IapCTBEHHBIE YCIIYTH;

HHBIE IPOLENYPBI U AEHCTBUSA, TpeaycMOTpeHHbIEe DenepabHbIM 3aKOHOM Ne 210-@3.

B cootBerctBuu ¢ yacthio 1.1 crateu 16 ®enepanbHoro 3akoHa Ne 210-O3 s peanuzanuu CBOUX
GbyHKIMI MHOTO(YHKIIMOHANBHBIC TIEHTPHI BITPaBe NPHBIIEKATH UHBIE OPraHU3aIlHH.

HNudopmupoBanne 3asiBuTeICH

6.2. Uadopmuposanue 3assuresss PIAY M®I ocymiecTBisieTcs ciaeIyonMy CliocodaMu:

a) TIOCPEJCTBOM TIPHUBIICUYEHHS CPEJICTB MAacCCOBOW HMH(pOpMAIMH, a TaKKe IyTeM pa3MelleHuUs
uHpopmaiuu Ha opurmansHoM caiite PCAY MO®I B cetn Untepner (https://mferb.ru/) u naGopManmoHHbIX
crennax PTAY M®I];
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0) mpu oOpamenun 3asButens B PIAY MOI] mmuno, mo TenedoHy, MOCPEACTBOM ITOYTOBBIX
OTTPABIICHUN OO0 TI0 DICKTPOHHOM MOoYTe.

IIpu nuunom oOpamenun padotHuk PI'AY MO®L moapoGHO wuHpOpMHpYET 3asBUTENEH MO
MHTEPECYIOIUM HX BOIPOCaM B BEXJIMBONW KOPPEKTHOH (OpMe C HUCIOIb30BaHHEM O(UIMATIBHO-IEIO0BOIO
CTWJIS peun. PekoMeHyemMoe BpeMsi IpelocTaBlIeH s KOHCYJIbTalluu - He Oojiee 15 MUHYT, BpeMs O)KUJaHUs B
ouepean B CEKTope MHOOPMHUPOBAHUS IS MOTY4YeHUS] HMH(OPMALUU O TOCYAapPCTBEHHBIX YCIyrax HE MOXKET
OpeBHIIATh 15 MUHYT.

OtBer Ha TeneOHHBIA 3BOHOK JOJDKEH HAYMHATHCSA ¢ MH(GOpMAIMU O HAMMEHOBAaHMM OpPIraHU3alMH,
(dhaMuITIH, UMEHH, OTYeCTBE (ITOCIeIHEee - IPH HAJTUIHNH) U TOJDKHOCTH pabotHuka PIAY M®II, npuHssmrero
TeneOHHBIN 3BOHOK. HAMBHAYaIbHOE YCTHOE KOHCYJIBTUPOBAHUE MPH OOpAILeHUH 3asBUTENS Mo TelaedoHy
paborauk PI'AY M®I] ocymecTsuser He Oonee 10 MUHYT.

B ciydae ecnu Ut moAaroToBKH 0TBETa Tpedyercs Oosiee mpoIoHKUTEIbHOE BpeMs, paboTauk PI'AY
M®II, ocymiecTBIAIOMNA WHINBUAYAIbHOE YCTHOE KOHCYJIBTHPOBAaHUE MO Tene(OHy, MOKET MPEASIOKHUTH
3agBUTEIIO:

W3J0KUTh OOpalleHre B IMHCbMEHHOH (opme (OTBET HampaBiseTcs 3asBUTEII0 B COOTBETCTBHUH CO
CIOCO0OM, YKa3aHHBIM B OOpaIICHNH);

HA3HAYUThH APYroe BpeMs Uil KOHCYIbTalni.

IIpy KOHCYNBTHPOBAaHMM IO MHCHMEHHBIM OOpAIlEHHsSM 3asBUTEJICH OTBET HAIPAaBISIETCS B
MMICEMEHHOM BHae B TeueHne 30 KaleHOapHBIX OHEH ¢ MOMEHTa pEerucTpaluu oOpameHus B ¢dopme
9NIEKTPOHHOTO JIOKYMEHTa IO aapecy JJIEKTPOHHOW MOYTHI, YKa3aHHOMY B OOpallleHWH, MOCTYNUBIIEM B
MHOTO(QYHKLIHMOHAIBHBINA LEHTP B ()OPME IIEKTPOHHOTO JOKYMEHTA, U B MMCbMEHHOW (hOpME IO MOYTOBOMY
azpecy, ykazaHHOMY B oOpamenun, nmocrynusieM B PIAY M®L] B niuceMeHHO# hopme.

IIpuem 3anpocoB 3asiBUTeIeli 0 MPeJOCTABJIEHNU FOCYIAPCTBEHHOM YCIYTH M HHBIX JOKYMEHTOB,
He0OXOAUMBIX /ISl IPeA0CTABJIEHUA rOCyAapPCTBEHHOM yCJIYru

6.3. Ilpuem 3asBuUTeNel AN TMONYYCHUS MYHHUIUIIATBHBIX YCIYT OCYIIECTBISETCS pPaOOTHUKAMHU
PI'AY M®II npu 1u4HOM NMPUCYTCTBUM 3asBUTENS (TIPEACTaBUTENS 3aABUTENS) B MOPSJIKE OUYEPETHOCTH MPU
MOJY4eHUH HOMEPHOTO TaJIOHA W3 TEPMHHANA DJICKTPOHHOW OYepe/r, COOTBETCTBYIOLIETO LENN OOpallleHHs,
1100 MO NMPEABAPUTEILHON 3aIHCH.

IIpu oOpameHnn 3a mNpenoCTaBIEHHEM JBYX M 0Oojiee MYyHHLUMNAIbHBIX YCIYT 3asBUTEIIO
npeJyiaraeTcs MoJy4YuTh MyJIbTUTAIOH 3JIEKTPOHHON O4Yepey.

B ciydae ecnu KoamuecTBO HEOOXOAMMBIX YCIIYT COCTAaBIISIET 00Jiee YEThIPEX, IPUEM OCYIIECTBISETCS
TOJNBKO IO IPEIBAPUTENBHOM 3amucu. TanoH 3JEKTPOHHON odepenu 3asBUTENb MOodydaeT JuyHo B PT'AY
M®L] npu obpamieHnn 3a MpenocTaBIeHHEM yciayrd. He momyckaercss MoiydeHHE TajlOHA 3JICKTPOHHON
ouepenu A TPeThUX JIULI.

Pa6otrauk PI'AY M®I] ocymiecTBisieT cinemyromue 1eHCTBHUS:

YCTaHaBJIMBAET JIMYHOCTh HA OCHOBAHUH JOKYMEHTOB, yJOCTOBEPSIIOLINX JMYHOCTH B COOTBETCTBUH C
3aKkoHoJaTeNbCTBOM Pocculickoii @enepanuu;

MPOBEPSIET MOTHOMOYHS PEACTABUTENS 3asBUTENS (B cllyyae oOpaIleHus! IPEICTaBUTENS 3asiBUTEII);

MPUHUMAET OT 3asiBUTEJICH 3asBJICHNE HA PEAOCTaBICHUE FOCYJapCTBEHHON YCIIyTH;

MPUHUMAET OT 3asiBUTENICH JOKYMEHTBI, HEOOXOAMMBIE JIJIsI ITOTYYESHUS TOCYIAPCTBEHHOM YCIYTH;

MPOBEPSIET TPaBUIBHOCTh OQOPMIICHHS 3asBJICHHS, COOTBETCTBHUE IIPEJCTABICHHBIX 3asBUTEIIEM
JOKYMEHTOB, HEOOXOOMMBIX AJIsi NPEeNOCTaBICHUs] TOCYJapCTBEHHOW YCIyrd, TPeOOBAaHUSM HACTOSIIEIO
AJMUHHUCTPaTUBHOT'O PETJIAMEHTA;

CKaHUPYET OpWUTHMHAJIBl MPEACTABICHHBIX JIOKYMEHTOB JHOO KOMHWH, YAOCTOBEPEHHBIE B
YCTAHOBJICHHOM 3aKOHOJATeNbcTBOM P® mopsake, Mocjie Yero BO3BpAILACT OPUIHHANBI JOKYMEHTOB
3asBUTEIIO;

B CJIy4ae OTCYTCTBHSI HEOOXOAUMBIX JIOKYMEHTOB, JIMOO MX HECOOTBETCTBHUS YCTAHOBJICHHBIM (hopMam
1 OnaHKaM, cOOOIIaeT O JaHHBIX (aKTaX 3asBHTEINIO;

B ClIydyae OTCYTCTBUSI BO3MOXKHOCTH YCTPaHWUThH BBISIBICHHBIE HEJOCTATKA B MOMEHT NEPBHYHOTO
oOpamieHusi mpeiaraeT 3asBHUTEN0 TOCETUTh MHOTO(QYHKIMOHANBHBIA IIEHTP eule pa3 B YAOOHOe s
3asiBUTEIIS] BpEMSI C TIOJHBIM MTAKETOM JJOKYMEHTOB;

B ciiyyae TpeOOBaHMS 3asSBUTEs] HANPaBUTb HEMOJHBIA MAKET JOKYMEHTOB B AIMHHHUCTPAIHIO
(YrommHOMOYeHHBIH OpraH) WHPOPMHUPYET 3asIBUTENSI O BOBMOXKHOCTH ITONYYCHHUS] OTKa3a B MPEAOCTABICHUN
TOCY/IapCTBEHHOM YCIIyTH, O YeM JENaeTCsl COOTBETCTBYIOIIAs 3aMHCh B PACTIHCKE B IPHEME JIOKYMEHTOB;

pETUCTpUpYeT MpPEACTABICHHBIC 3asBUTENIEM 3asBICHHE, a TaKKe UWHbIE JOKYMEHTH B
aBTOMAaTH3UPOBAaHHOHN MH(pOpManMOHHOW cucTeMe «MHOroyHKIMOHAIBHBIN HeHTp» (nanee — AUC M®LI),
€CJIM MHOE He MPETYCMOTPEHO COTJIAIIEHUEM O B3aUMO/ICHCTBHH;

BBIJIAET PACIUCKY (OMKCH), COAEPKALIYI0 HHPOPMAIHIO O 3asiBUTEIIE, PETUCTPAlMOHHOM HOMEpE Jea,
nepevyHe JAOKYMEHTOB, JaTe IMpPHHATHA [JOKYMEHTOB U OPHEHTHUPOBOYHOWM JaTe BBIJAYM pe3yJjbTara
MPEIOCTAaBIICHHS] TOCYJapCTBEHHON YCIIyTH. [IOTIOIHUTENBHO B PACHHCKE YKAa3bIBAE€TCS CIIOCOO MOMYYESHHS
3agBHUTEJIEM JOKYMEHTOB (JMYHO, TI0 MOYTE, B OPTaHe, MMPEIOCTaBUBIIEM IFOCYIapCTBEHHYIO YCIIYTY), a TaKXKe
NPUMEPHBIA CPOK XpaHEHUs pe3yibTaTra yCIyr'n B MHOTO()YHKIIMOHAJbHOM ILIeHTpe (eciau BhIOpaH crocod



TIOJYYEHUS pe3yNbTaTa yCIyTrH JMYHO B MHOTO(YHKIIMOHATIBHOM IIEHTPE), PEXKUM pabOThl U HOMEp TesedoHa
earMHOro KoHTakT-ieHTpa PCAY M®II, IMonyyenue 3asBUTENIEM YKa3aHHOTO JOKYMEHTA MOATBEpPKaAaeT (HaKT
MIPUHATHUA TOKYMEHTOB OT 3asSBUTEIIS.

6.4. Pabotauk PI'AY M®I] He BupaBe TpeOOBATh OT 3asIBUTEIIS:

MpeIOCTaBIEHN JOKYMEHTOB U MH()OPMALMK WM OCYIIECTBICHUS JIEHCTBHM, MPEAOCTABICHUE WIIH
OCYIIECTBJIEHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMM IIPAaBOBBIMM aKTaMH, PETYIUPYIOLUIMMHU
OTHOIIIEHNS, BO3HUKAIOIIIKE B CBSI3U C NPENOCTABIEHUEM MYHHUIIUIIANBHOMN YCIIyTH;

MIPEICTaBICHUSI JOKYMEHTOB W MH(POPMAINH, B TOM YHCIIE TIOITBEPKAAIOIINX BHECEHUE 3asSBUTEIEM
IUTaThl 32 TIPEAOCTABICHHWE MYHHUIUIIAIBHOW YCIYTH, KOTOpPBIE HAXOISATCS B PACHOPSDKEHHH OPTaHOB,
MPEIOCTABIAIONINX FOCYIapCTBEHHbIE U MYHUIIMNIAIbHBIE YCIYTH, UHBIX TOCYAAPCTBEHHBIX OPTaHOB, OPTaHOB
MECTHOTO CaMOYMIpaBJIeHHsS OO IMOIBEJOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO
CaMOYTIPABJIE€HUSI OPraHu3allii B COOTBETCTBUM C HOPMATUBHBIMU IPAaBOBBIMU aKTaMH Poccuiickoit
Oenepanyy, HOPMATUBHBIMU TMPaBOBBIMH akTamMu cyObekToB Poccuiickoit dexepannu, MyHUIHMTAILHBIMA
NpPaBOBBIMH aKTaMH, 3a HCKIIOYCHHEM JOKYMEHTOB, MOJUISKAIINX O003aTeIbHOMY IPEICTaBICHUIO
3asMBUTEJIEM B COOTBETCTBHM C 4acThio 6 cratbu 7 DemepampHoro 3akona Ne 210-D3. 3asBuTend BIIpaBe
NpEACTaBUTh yKa3aHHBIC JOKYMEHTHI U MH(OpMAaIHIO IO COOCTBEHHON MHUIIMATHBE;

OCYILECTBIICHUSI JICHCTBUI, B TOM YHCJIE COIJACOBAaHMH, HEOOXOAMMBIX ISl MOJYYEHUS
TOCY/IapCTBEHHBIX ¥ MYHHUIIMTIAIIBHBIX YCIIYT M CBA3aHHBIX C OOpaIlleHneM B WHBIE TOCYJapCTBEHHBIE OPTaHbl,
OpraHbl MECTHOTO CaMOYIIPaBIIEHUS, OPTaHNU3aIlNH, 32 MCKIFOUSHHEM TOIYYEeHUS YCIIYT, KOTOPBIE SBISIFOTCS
HEOOXOTUMBIMH U 00s13aTeNbHBIMHU AJIS PEIOCTaBICHHSI TOCYJAPCTBEHHON YCIIyTH, M IOTYYEHUS TOKYMEHTOB
¥ MH(QOPMAIINH, TIPEAOCTABISIEMBIX B PE3YIbTATE IPEIOCTABICHNS TAKUX YCIYT.

6.5. Tlopsnok m cpoku mepemadn B AamuHHCTpanuio (YomHOMOYeHHBIH opran) PIAY MOI]
MPUHATBIX UM 3asBJICHUM M IMpHJIAaraeMbIX JOKYMEHTOB ONPEAENAIOTCS COIJIallleHHEM O B3aMMOJCHCTBUH,
3aKIIFOYEHHBIM MEXTy MHOTO(QYHKIIMOHAIBHBIM IIEHTPOM U AaMHUHHUCTparmel (YTOJTHOMOYEHHBIM OPTaHOM)
B TIOPSI/IKE, yCTaHOBIIEHHOM TocTaHoBNeHHeM [IpaBurennpctBa Poccuiickoit @enepammu ot 27 centsiops 2011
roga Ne 797 «O B3auMMOIEHCTBHM MEXIy MHOTOQYHKIMOHANGHBIMH IIEHTPAaMH MNPEAOCTABICHUS
TOCYJapCTBEHHBIX U MYHHUIMIAIBHBIX YCIYT U (eiepalbHBIMA OpraHaMH HCHIOJHUTEILHOHN BIACTH, OpraHaMu
TOCY/IapCTBEHHBIX BHEOIO/DKETHHIX (DOHIOB, OpraHaMW TOCYNAapCTBEHHOHW BiIacTH CyOBeKTOB Poccuiickoit
®denepanyn, OpraHaMu MECTHOTO caMoyTpaBiieHus» (nanee — Cornamienue).

®opMHpoBaHHe M HANIPaBJIeHNEe MHOT0(YHKIMOHAJIBHBIM IEeHTPOM MPeI0CTABJICHUS
Me:KBEJOMCTBEHHOT0 3aMpoca

6.6. B ciydae ecnu JOKYMEHTBI, IPEAYCMOTPEHHbBIE MYHKTOM 2.11 HacTosero AJMUHUCTPATHBHOTO
periaMeHTa, He TpPEACTABICHBI 3asiBUTENIEM MO COOCTBEHHOW MHHIIMATHBE, TaKWe JOKYMEHTHI B IOPSJKE,
onpeneneaHom  CormamenueMm,  3ampammBaiorcs PIAY MO®I[ camocTosiTenbHO B MOPSAIKE
MEXBEIOMCTBEHHOTO B3aUMOICHCTBYSL.

Brigaua 3asBHUTEIO Pe3yJILTATA MPEAOCTABJIEHUS ITOCYAAPCTBEHHOMN YCJIYrA

6.7. Ilpy Hamuuuu B 3adBJICHUH O MPEAOCTABICHWH MYHMIMIAIBHON YCIyTHM yKa3aHHS O Bblaue
pe3ynbTaToB okKazaHus yciyru uepe3 PIAY MO®Ll, Aamunucrpanust (YTOIHOMOUYEHHBIM OpraH) mepenaer
JOKYMEHTBl B CTpYKTypHoe mnopapazaeneHue PIAY MO®Il gnsg nocieayromed BblIaud  3asiBUTEIIO
(mpencraBuTeNIO).

[opsinox u cpoku nepefaun AaMuHHCTpanuend (YMOJTHOMOYEHHBIM OPTaHOM) TaKHX JTIOKYMEHTOB B
MHOTO(YHKIIMOHAIBHBINA TIEHTP onpenensrorcs CoriaimeHuem.

6.8. Ilpuem 3asBuTENEd IS BbIIAYM JOKYMEHTOB, SBISIONIMXCA PE3yJbTaTOM TOCYAapCTBEHHON
YCIIyTH, B MOPSAJKE OUYEPEIHOCTH IMPH MOTYYEHUH HOMEpPHOrO TajJOHA M3 TePMMHAJa 3JIEKTPOHHOU odepernH,
COOTBETCTBYIOIIETO METH 0OpalieHus, TH00 10 MPeIBAPUTENBHON 3aIHCH.

Pabdotauk PI'AY M®I] ocymiecTsisieT cienyromue 1eHCTBUS:

yCTaHaBIMBAET JIMYHOCTb 3asBUTENS HAa OCHOBAaHUHM JIOKYMEHTA, YAOCTOBEPSIOIIETO JMYHOCTH B
COOTBETCTBHHU C 3aKOHOJIAaTENbCTBOM Poccuiickoit deaepanny;

MTPOBEPSIET MOTHOMOYHS MIPEICTABUTENS (B CIydae 0OpaiieHus MPeICTaBUTEIS 3asIBUTEINS);

OTIpeJIeNsIeT CTaTyC UCTIONHEHUS 3ampoca 3asBureis B AUC MOILJ;

BBIIA€T JOKYMEHTHI 3asIBUTEIIO, IPH HEOOXOANMOCTH 3alpaIInBaeT y 3agBUTENS TIOIMUCH 32 KaXKIBIH
BBIJJTAaHHBIA JJOKYMEHT.

6.9. JlocyneOHoe (BHecymeOHOE) oOOKaloBaHWE pelIeHW UM JeiicTBuil  (Oe3mercTBu)
MHOTO(QYHKIIMOHAJIBHBIX IIEHTPOB W MX PaOOTHHKOB OCYIIECTBISIETCS B COOTBETCTBHHM C MyHKTamu 5.1-5.4
HACTOALIET0O AIMUHUCTPATUBHOTO perilaMeHTa.
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IMpunoxenne Nel

K AIMUHHCTPaTHBHOMY PETrJIaMeHTy
«[Ipu3Hanue rpak1aH MaJTOHUMYIHIMH

B IIEJISIX TOCTAHOBKH Ha y4eT B Ka4eCTB
HYKJIAIOIIUXCS B KUIIBIX TIOMCILCHUIX)»

I'maBe AngMuHHMCTpanu

OT Ip.

(®HO nonHOCTHIO)
aapec
pab./mom. Te.
COT.

3AABJIEHUE
0 NPU3HAHUM I'PAXKIAHMHA MAJOUMYIIHM B LeJAX MOCTAHOBKHY Ha YYeT B Ka4ecTBe HYKAaloLerocs B
sKHJIOM IOMeELIeHUH

[Ipomy nmpusznats Mens (GUO) )
acropT BBbIJIaH

Manoumymum B IeJIIX TTOCTAHOBKY Ha YU€T B KAYECTBE HYKIAIOIIETOCs B )KIIBIX TOMEIECHUSX,
MIPOKUBAIOMIETO IO aAPeCy: ,
¢ coctaBoM ceMbl: (©.11.0., poacTBEHHBIC OTHOIICHS)

S ¢ cembeii u3 4eJIOBEK 3aHUMAI0 10 YKa3aHHOMY aJipecy:

(yKa3aThb TUII IUIOLIAM U €€ Pa3Mepbl)

®.1.0. rpaxxgannHa-
TPt PonacrTeBennrie MHH 3asBuTrens, Oowmas
Ne i/ 3asgBUTES, Anpec
OTHOIIICHUS YJICHOB CEMbU IUIOIIA b
YJICHOB CEMbU
Kpowme Toro, s, uneHsl Moel ceMbu nMeeM B mnpaBe COOCTBEHHOCTH:

(yka3pIBaeTcs HAMMEHOBAaHUE UMYIIECTBA, ITOAJIEKAIIEr0 HAIOTOOOI0KEHHUIO)
Hacrosiium 3asiBeHreM TMOATBEPXKIIAI0 CBOE COTJiache Ha 00pabOTKy MOUX IMEpPCOHAJbHBIX JaHHBIX B TMOPSIKE,
YCTaHOBIIEHHOM 3aKOHOJaTeNnbcTBOM Poccuiickoit denepanuu. Corinacue MOXKET ObITh OTO3BAHO MHOW B MHCHMEHHOMN

hopme.

PesynbraT npomy (Hy»HOE yKa3arh):

HalIpaBUTh MMOYTOBBIM OTHPABJICHUEM C YBECAOMJICHUEM O BPYUCHUHN

B BUJC BJICKTPOHHOT'O JOKYMCHTA HAIIPABUTH I10 SHCKTpOHHOfI I104TC, yKa3aHHOﬁ B 3as1BJICHUU

BbIAATh Y€PE3 TCPPUTOPUATIBHOC TOAPA3ACIICHUC MHOFO(i)yHKHI/IOHaJ'IBHOFO HEHTpa MpeAOCTABICHUSA
TroCyJapCTBEHHbIX U MYHUIIUIIAJIbHBIX YCJIIYT

BbIIATh B A,HMI/IHI/ICTpaHI/II/I (yHOJ’IHOMO‘IeHHOM opraHe)

B BHJIE QJIEKTPOHHOTO JIOKYMEHTa HalpaBUTh B «JInuHbIil kabuHeT» Ha [lopTane rocyjapcTBEHHBIX U
MYHUIMNAIBHBIX yeuyT (pynkumit) Pecrrybnuku bamkoprocran

K zasBienuio npuiararo rnepeyYCHb JOKYMCHTOB!

d.N.0. Tpax1aHWHa - 3asIBUTECIIA TIOAITMCH I'paXkKAaHWHA - 3asABUTEIIA



IMpunoxenne N2

K AIMUHHCTPaTHBHOMY PETJIaMeHTy
«[Ipu3Hanue rpak1aH MaJTOHUMYIHIMH

B IIEJISIX TOCTAHOBKH HA YYET B KaUeCTBE
HYKJIAIOLIUXCS B KUIIBIX TIOMCIICHUIX)»

DOOPMA
corjiacusi Ha 00padOTKY NMEePCOHAJbHBIX TAHHBIX

I'maBe Anmunncrpanmu (PykoBoaurenro YIOJHOMOYEHHOTO OpraHa)

(yKka3bIBaeTCs MOJHOE HAaNMEHOBaHKE JopkHOCTH 1 DHO)
oT

(amumsi, UMsi, OTYECTBO)

MpoKUBaroIero(eit) mo aapecy:

KOHTaKTHBIA TeneoH

3ASBJIEHUE
0 coryiacud Ha 00paboTKy MEepCOHANBHBIX JAHHBIX JIHILI, HE SBISIOMINXCS 3asIBUTEIIIMHI
}I,
(®.1.0. nonHoCTBI0)
[1acIopT: cepust HOMeEp nara BBIJIaYH:
« » 20 T.
KEM BBIJaH
(pCKBI/I3I/ITBI JOBEPEHHOCTH, TOKYMCHTA, IIOATBEPKAAIOMICTO ITOJTHOMOYHS 3aKOHHOT'O l'lpCIICTaBHTeHﬂ)

4JIeH CceMbU 3asBUTEILA *

(®.1.0. 3asBuTEINS HA OTyYCHUE MYHULUTIAIBHOMH YCIyTr 1)

cornaceH (Ha) Ha 00pabOTKY MOHMX MEPCOHANBHBIX JAHHBIX M EPCOHATBHBIX JaHHBIX MOMX HECOBEPUICHHOICTHHX ACTei
(oTIeKaeMbIX,
MOJTOTICYHBIX )

(pamutus, UMst, OTYECTBO)

AZMUHHUCTpanyen VYTOTHOMOYEHHBIM OpraHOM), WHBIMH OpraHaMH W OPTaHM3alUsIMH  C IENbI0
2
(yka3bIBaeTcsi HAMMEHOBaHMWE MYHHIWIAIBHON YCIYrHW, AN IIOMyYeHHS KOTOPOH Iojaercs

3asBJICHUE) B CIEIYIOUIEM O0beMe:

1. (hamunus, Msi, OTYECTBO;

2. JlaTa pOKIACHUS;

3. ajipec MecTa KHUTEIbCTBA;

4, cepusi, HOMEp U JaTa BBIIAYM MACIOpTa, HAMMEHOBAHUE BBIAABIICTO MACIOPT OpraHa (MHOTO
JIOKyMEHTa, YIOCTOBEPSIIOIIEr0 TNIHOCTD)

5. WHbIE CBE/ICHNUS], UMEIOIMECS] B TOKYMEHTaX HAXOIAINXCS B IHYHOM (y4ETHOM) Jeie.

O0paboTka MEpCOHANBHBIX [aHHBIX BKJIIOYaeT B ce0s: cOop, CHCTeMaTH3alWio, HAKOIUICHWE, XpaHEHHWe, yTOYHEHHE
(oOHOBIIEHHE, W3MEHEHHE), WCIOJB30BaHUE, pACIpoCTpaHeHHe (B TOM 4UHCIEe Tmepenady), oOe3nndyuBaHWe, OJIOKHPOBaHUE,
YHUUTOKEHHE ¥ JIIOOBIE ApYTrHe NeUCTBUS C TMEePCOHAJIBbHBIMH JaHHBIMH B JJICKTPOHHOM M OyMa)KHOM BHZE C y4ETOM COOIOACHUS
3aKOHOB M UHBIX HOPMAaTHUBHBIX [TPABOBBIX AKTOB.

51 Taxxke naro corjacue Ha MPOBEPKY JOCTOBEPHOCTH U IOJHOTHI NMPEACTABICHHBIX MHOIO IEPCOHAIBHBIX JaHHBIX, B TOM
quciie ¢ yJacTHeM TpeTbel CTOPOHBI M NMOJATBEPIXKIA0, YTO, JaBas TaKoe corylacue, s IefiCTBYI0 cBOel BOJICH M B CBOMX MHTepecax
(uHTEpecax HECOBEPIICHHOIETHUX, OTIEKAEeMBbIX, II0IOTIEYHBIX).

CpoK JISUCTBHUSI MOETO COTJIACHS CINTATh C MOMEHTA IOANHCAHMUS JAHHOTO 3asiBICHHUS Ha CPOK: OeCCpOoUdHo.

3asiBIeHNEe MOXET OBITH OTO3BAaHO B CIIydasX, IpexycMoTpeHHbIX PenepanbHbiM 3akoHOM 0T 27.07.2006 1. Ne 152-03 «O
MEePCOHANBHBIX JTAHHBIX)» MOCPEICTBOM HAIPABJICHUS] MHOIO MICHMEHHOTO yBemoMieHus B ¢rman (otnen ¢ummana) [KY PLICIIH we
MeHee YeM 3a OJJH MeCsI] JO MOMEHTA OT3bIBa COTJIACHS.

« » 20 . / /

MO/NNCh pacumdpoBKa MOANNUCH

Tpuns: « » 20 T /

JIOJKHOCTD CIIEUanucTa HOJNUCh pacinppoBka
HONUCH

IpyA moJave 3adBJICHUA O COrJIaCuU Ha 06pa60T1<y TIEPCOHAJIBHBIX JaHHBIX HEIIOCPCACTBCHHO 3asBUTCIICM Ha CBOMX HECOBCPIICHHOJIICTHUX
nereit (onexaeme, HO,[[OHC‘IHI)IX) B CTPOKC «HJICH CEMbHU 3asIBUTCIIA» MPOCTABUTH «HET.



IMpunoxenne N3

K AZIMHHHCTPaTHBHOMY PErJIaMEHTY
«[Ipn3Hanue rpaxkaaH MaJIOUMYIIUMH

B IIEJISIX TOCTAHOBKH HA YYET B KaUeCTBE
HYXKJAIOLINXCS B KUIIBIX TIOMEIICHUSX)»

PEKOMEHIAYEMAS ®OPMA 3ASBJIEHNS Ob UCITPABJIEHNN OITEUATOK 1 OILIMBOK B
BBIZJAHHBIX B PE3YJIbTATE IIPEJJOCTABJIEHUS TOCYJAPCTBEHHOM YCJIYTU
JOKYMEHTAX
(mst GU3NYECKUX JIHI)

B

(HauMeHOBaHHE AJIMUHUCTPAIUY, Y TOJTHOMOUEHHOTO
OpraHa)

Ot

(®UO ¢usnyeckoro iuna)
PexBu3uThI OCHOBHOI'O JOKYMCHTA,
YAOCTOBEPSIOMIETO TUYHOCTD:

(yKaSBIBaeTCfI HAaUMCHOBAaHUC NOKYMCHTBI, HOMCP, KEM U
Korza BLI;[aH)
Anpec MecTa )KuTenbcTBa (IpeObIBaHMs):

Anpec 351eKTpOHHON NOYTHI (TIPU HATMYUK):

Howmep xonTakTHOTO TenedoHa:

3ASBJIEHUE
[Ipomy ycTpaHuTh (MCHpaBUTh) OmedaTKy M (Miau) oumMOKy (HY)KHOE yKas3aTb) B paHee
MPUHSITOM (BBIJAHHOM)

(Yka3pIBaeTcss HAMMEHOBAHHE JJOKYMEHTA, B KOTOPOM JIOMYIIEHa OnevyaTKa Uili OlIoKa)
OT No
(Yka3pIBaeTCs AaTa MPUHSITHUS U HOMEP JOKYMEHTa, B KOTOPOM JIOMYIIIeHa OTledaTKa Uiu
omunoka)

B 4aCTu

(Yka3bIBaeTcs AOMYILEHHAs OleyaTKa WK OInOKa)
B CBSI3H C

(YKa3bIBAIOTCS TIOBOJIBI, @ TAK)KE PEKBU3UTHI JTOKYMEHTA(-0B), 0OOCHOBBIBAIOIINX JTOBOJIBI 3asBUTEIS
0 HaJIMYUU OTIEYaTKH, OIIMOKH, a TAKXKE COACPIKAIIUX MPABUIHLHBIC CBEIACHHS).



K 3asBnenuro nmpunaratorcs:
1. HOKyMEHT, MOITBEPXAAIOUIMA TOJTHOMOYMS NpeACcTaBuTeNns (B ciydyae oOpaiieHus 3a
MOJIy4YE€HUEM TOCYJaPCTBEHHOM YCIIYTH MPEICTABUTEN);
2.
3.
4.
(YKa3bIBaIOTCS PEKBU3UTHI JOKYMEHTA (-0B), 00OCHOBBIBAIOIIUX JTOBOJIBI 3asIBUTEIS O HAJTMYUU
OTIEYATKH, a TAKXKE COJEPKAIIUX TPABUIbHBIC CBEICHMUS)

(mara) (monmucek) (®.1.0.)

PexBu3uThHI AOKYMCHTA, YAOCTOBEPAIOMIETO TMYHOCTE IPEACTABUTCIIA:



IIpunoxenune Ned

K AZIMUHHCTPaTHBHOMY PErJIaMeHTy
««IIpu3HaHme rpaxaaH MaJIOUMYIIIMUI
B II€JISIX IOCTAHOBKH Ha YUYET B KaUeCTBE
HYK/JAIOLIUXCS B KUJIBIX TIOMEICHUSIX)

®opma ONHMCaHHMs COCTaBa, MOCIIEI0BATENBHOCTH U CPOKOB BBIMOJHEHHS a/[MUHICTPATHBHBIX MPOLENyp (IeicTBHIT) penocTaBienns TOCYIApCTBEHHONW YCIyTH

JIomKHOCTHOE JIHIIO,

OcHoBaHue /11 Hayania Coneprxanue CpOK BBITIOJTHEHUS OTBETCTBEHHOE 32 .

aIMUHUCTPATUBHOM aJIMUHUCTPATUBHBIX aJIMUHHUCTPATUBHBIX BBITIOJTHEHUE Kpurepun npunsris Pe3yJIbTaT aIMUHUCTPATHBHOTO JICHCTBHS,

N . N . pemeHus croco0 ¢puxcanyu
MIPOLIETYPHI JeNcTBUI JeHCTBUI aJIMUHUCTPATUBHOTO
JIEUCTBUS
1. Tlpuem m perucrpanus 3asiBJeHUs H He00X0TUMBIX TOKYMEHTO

MOCTYIUICHUE MIOATBEPIKICHUE 1 pabGouwuii neHb JIOMKHOCTHOE JTUII0 HAJIMYME/OTCYTCTBUE | 1) MPUHATOE PEIICHUE O MpreMe 3asBICHUS K
3asBJICHUS B aJjpec MIOJIHOMOY U AJIMUHHUCTpAIIU OCHOBaHUU JIJIst PacCMOTPEHHIO;
AIMUHHCTpaIA MIPEICTaBUTEIIS (cmrermmanuct OTKa3a B IpUEME 2) mepenada 3asiBICHHUS U TPHIIATaEMBIX
(YmomHOMOUYEHHOTO 3asIBUTEIIS; YTIOIHOMOYEHHOTO JIOKYMEHTOB, JIOKYMEHTOB TOJKHOCTHOMY JTHITY
OpraHa) OCPEICTBOM | TIOATBEPKICHUE OpraHa), OTBETCTBEHHBIH | MPEAYCMOTPEHHBIX AIMUHHCTpAIH (CTICIIHATTUCTY
JIMYHOTO OOpaIieHus, JUYHOCTH JTUIIA, 3a TIpHUeM | myHKTaMu 2.14-2.15 | YomHOMOUYEHHOTO OpraHa), OTBETCTBCHHOMY 3a
yepe3 PTAY M®I] Ha oOparuBIerocs 3a perucTpanuio BXoAsamed | AIMUHUCTPATUBHOIO | PETUCTPALIMIO BXOAAIIEH KOPPECTIOHACHIINM;
OyMa)KHOM HOCHTEIe MTOITyICHUEM KOPPECTIOHICHITHN periaMeHTa 3)npu TMIHOM OOpAIeHNH, B CIy4ae
60 B hopme MYHUIIUATBEHOM MIPEIOCTaBIICHUS HEYCTAHOBJICHUS JTMUHOCTH 3asIBUTEIS WIH
AIIEKTPOHHOTO yciyru (B ciiydae MYHHIIMTATBEHOM HEMOJITBEPKICHUS] TIOTHOMOYHI TIPEJICTAaBUTEIIS —
JIOKyMEHTa 1 (WJIH) JIUYHOTO OOpalieHus yeiyru «lIpu3Hanne | 0TKa3 B ipueMe JOKYMEHTOB B YCTHOU (opme
ANIEKTPOHHBIX 00pa30B | B AIMUHUCTPAIUIO rpaxkJaH

10 3alUIIICHHBIM
KaHaJiaM CBSI3H,
MOCPENICTBOM
TIOYTOBOM CBSI3H, Ha
ouIMaEHBIN ampec
AJIEKTPOHHOH IOYTHI
AJIMUHUCTpaLUU
(YTIOTHOMOYEHHOTO
oprana) wim Ha PIIT'Y
(mamnee — 3asBneHNE)

(YTo1HOMOYEHHBIH

opras))

perucTpanus

3asBIICHUS

YBEIOMJICHUE B TeueHue | pabouero | JlommxkHOCTHOE JIUIO
3agBHUTENA 00 OTKa3e | JHS, CIEIYIOMETO 32 | AJAMHUHUCTpanuu

B IIpHEME JTHEM PETUCTpaLUK (crrermanuct
JIOKYMEHTOB U 3asBieHAs VYIOIHOMOYEHHOTO

BO3BpAT JOKYMCHTOB

opraHa), OTBETCTBEHHBIN

MaJIOUMYIIUMU B
LIeJISIX IOCTAaHOBKU
WX Ha Y9eT B
KayecTBe
HYKIAFOIIIXCS B
JKHJIBIX
MOMEIIEHUAX» (anee
AJMUHUCTPATUBHBIN
periaMeHT)

1) peructparus 3asBIeHHS B CHCTEME
JIEIIOTIPON3BOACTBA A IMUHHCTPAIIUHI
(YorHOMO4YEHHOTO OpraHa);

2) nepenada 3asBICHHS M NPUJIAraeMbIX
JIOKYMEHTOB JIOJDKHOCTHOMY JIUILY
AnMuHHCTpanny ( CreHAIUCTY
YHOJIHOMOYEHHOI'0 OpraHa), OTBETCTBEHHOMY 32
Mpe/I0CTaBIICHUE MYHUIMIIAIBHOM yCIyTu

HampaBJIeHHE YBEIOMIICHHUS 00 OTKa3e B IpueMe
JIOKYMEHTOB C MIPUJIOKEHHEM MOJTy4YEHHbBIX
JIOKYMEHTOB




OcHoBaHue /i1 Hauana
aJIMUHUCTPATUBHOM
MIPOLEAYPHI

Copepxanue
aJIMUHUCTPATUBHBIX
JIEUCTBUI

CpoOK BBINOJIHEHUS
aJMUHUCTPATUBHBIX
IEUCTBUMN

JlomKHOCTHOE NHUIIO,
OTBETCTBEHHOE 3a
BBITIOJTHEHHE
AIMUHUCTPATUBHOTO
IEUCTBHUS

Kpurepun npussTus
pemeHust

Pe3ynprar aAIMUHUCTPATUBHOTO JEHUCTBHS,
croco6 pukcanun

3a TIpHeM |
perucTpanuio BXoasaIen
KOPPECTIOHICHIINT

2. Paccmotpen

HE 3asIBJICHUA U NPEACTABJECHHBIX TOKYMEHTOB, HANIPABJCHUE MEKBETOMCTBEHHbLIX 3aIIPOCOB 0

Npe10CcTABJIeHHH IOKYMEHTOB M HH(popManuu

ITaker
3apETUCTPUPOBAHHBIX
JIOKYMCHTOB,
MOCTYTHUBIIIHX
JTIOJDKHOCTHOMY JTHILY
AJIMUHUCTpaIUU
(cnenmanucty
YTI0JIHOMOYEHHOT'O

poBepKa
3aperruCTPUPOBAHHBIX
JOKYMCHTOB Ha
NpeaMeT
KOMIIJICKTHOCTH U
COOTBETCTBHUE
TpebOBaHUAM
3aKOHOJIATEJIbCTBA

opraHa),
OTBETCTBCHHOMY 3a
MpeOCTaBIICHIE
MYHHULMAIBHOM
YCIYTH

Hampasienue
MEXXBEJOMCTBEHHBIX
3aIpoCcoB

1 pabouwmii nHEH C
MOMEHTa
perucTpanuu
3asBJICHUS

IMoy4yenue OTBETOB
Ha
MEXXBEIOMCTBEHHbIE
3apoChl,
(dhopmupoBaHue
TIOJTHOTO KOMILJIEKTA
JOKYMEHTOB

JI0JKHOCTHOE JIHIIO
AJIMUHHUCTpaLU
(cneumamuct
Y10JIHOMOYEHHOTO
oprasa), OTBETCTBEHHBIH
3a MPEAOCTaBICHHE
MYHULMIAIBHON yCIIyTH

5 pabouux mHei co qHS
HaTIpaBJICHUS
MEKBEJIOMCTBEHHOTO
3arnpoca B Oprad Wiu
OpraHu3aluio,
TIPEIOCTABIIAIONINE
JIOKyMEHT U
nHGOPMALHNIO, ECITH
HHBIE CPOKH HE
TIPETYCMOTPEHBI
3aKOHOJIaTEILCTBOM PO
u Pb

OtcyTcTBUE
JIOKyMEHTOB,
HEOOXOIUMBIX IS
MIPEIOCTaBICHUS
MYHULUIATbHOM
YCIIYTH,
HaXOSIINXCS B
pacropspKeHUN
TOCYAapCTBEHHBIX
OpTraHoB
(opranuzanmii)

HanpaBneHnue MexBeIOMCTBEHHOT'O 3ampoca B
OpraHbl (OpraHu3aI|N), TIPEIOCTABIIIONIE
JIOKyMEHTHI (CBEACHMUSI), TPEAYCMOTPEHHbIC
NyHKTOM 2.11 AIMUHUCTPAaTUBHOIO perjlaMeHTa,
B TOM YHCJIE C CIIOJIb30BAaHUEM E€AMHOI CHCTEMBI
ME>KBEIOMCTBEHHOTO 3JICKTPOHHOTO
B3aUMO/ICHCTBUS U TTOJIKITIOYAEMBIX K HEH
PETHOHANBHBIX CUCTEM MEXXBEIOMCTBEHHOTO
3JIEKTPOHHOTO B3aUMOJICUCTBUS;

Brecenue 3anucu B XKypHan perucrpannu
HCXOAIINX MEXBEIOMCTBEHHBIX 3alIPOCOB 1
MOCTYNMBIINX HA HUX OTBETOB

ITonmy4yenne 10OKyMeHTOB(CBEICHHH),
HEOOXOANMBIX ISl IPEI0CTaBICHUS
MYHUIUNAIbHOHN YCIIyTH U HE NMPEICTaBICHHBIX
3asBUTEJIEM 110 COOCTBEHHON MHUIINATHUBE;
Buecenue 3anucu B XKypHan perucrpauuu
UCXOJAIIUX MEXBEIOMCTBEHHBIX 3alIPOCOB U
MOCTYTIMBIINX HA HUX OTBETOB

3. Pacuer pa3mepa 10X0/1a, IPUXOAANIET0CH HA KAKIOT0 WIEHA CeMbH (0OJHHOKO MPOKABAIONIET0 TPAKIAHUHA) U ONpeieJieHHe CTOMMOCTH HMYIIECT Ba




OcHoBaHue /i1 Hauana
aJIMUHUCTPATUBHOM
MIPOLEAYPHI

Copepxanue
aJIMUHUCTPATUBHBIX
JIEUCTBUI

CpoOK BBINOJIHEHUS
aJMUHUCTPATUBHBIX
IEUCTBUMN

JlomKHOCTHOE NHUIIO,
OTBETCTBEHHOE 3a
BBITIOJTHEHHE
AIMUHUCTPATUBHOTO
IEUCTBHUS

Kpurepun npussTus
pemeHust

Pe3ynprar aAIMUHUCTPATUBHOTO JEHUCTBHS,
croco6 pukcanun

rpaxkaaHuHa-3asABUTEJIsA, B HEJAX NPUZHAHUA €r0 MAaJOUMYIIIMM

ITakeT TOKyMEHTOB
(BKITIOYAst OTBETHI Ha
MEKBEIOMCTBEHHBIE
3a1pock)
HEOOXOIUMOM IS
OCYIIECTBIICHHS
pacueTa pa3mepa
JI0X0J1a,
MPUXOSIIETOCS Ha
Ka)KJIOr'0 WIEHA CEMbU
(omuHOKO
MPOYKHUBAIOIIETO
TpaxxIaHIHA) H
oTpesieeH e
CTOMMOCTH UMYILECTBA
rpakaaHHHA-
3asBUTENIS, B LIETIAX
NPU3HAHUS €r0
MaJIOUMYIIAM

1) ocymecTeHHE
pacueta pa3mepa
JI0X0/a,
MIPUXOISIIETOCS Ha
Ka)KI0TO 4jIeHa
ceMbH (OTUHOKO
MIPOKUBAIOLIETO
rpakJaHUHA) UCXOAS
13 COBOKYITHOTO
JI0X0/1a CEMBH,
JIEJIEHHOTO Ha YHCJIO
BCEX WICHOB CEMBH;
2) ompenereHme
CTOMMOCTH
HUMYIIECTBA,
MIPUHAAJICIKAIIETO Ha
npaBe
COOCTBEHHOCTH U
MOJIJICIKAIIETO
HAaJIOr000JI0KEHUIO
3asBUTEIIIO U YICHAM
€ro CEMbH, UCXOs U3
€ro PbIHOYHOM
CTOMMOCTH

18 pabounx mHEH C
MOMEHTA
perucrpanuu
3asBIICHUS

CIICIUATUCT
VYupasnenus,
OTBETCTBEHHBIH 3a
MIPEeOCTaBICHUC
MYHHITUIATBHON YCIIyTH

€XKEeMECSIUHBIN 10X0]
3a mepuof,
JOCTATOYHBIN I
HAKOTUICHHS
rpakIaHaMu
HEIOCTAIOIINX
CPEICTB IJIst
NpUOOpeTeHHUs
JKHJIOTO TIOMEILIEHHS,
MEHbIIIE BEJIMYHHBI,
MOJIy4€HHOU B
pe3ynbTare
HCKITFOUCHUS U3
pacdeTHoOro
IoKa3aTessl pa3MepoB
CyMM,
HpPeAYCMOTPEHHBIX
MYHKTOM 2 CTaTbu 7
3akoHa PecrryOmmxu
BamkopTocTan ot 2
nekadbps 2015 roga
Ne 250-3 «O
peTyIUpOBaHUA
JKITUIITHBIX
OTHOLIECHUH B
PecmyGinke
Bamkoproctan»

DopMHPOBaHUE MAKETA JOKYMEHTOB
HEoOX0AMMOT 0 [UIsl IPEeJOCTaBIeHUs (0TKa3a B
IIPEIOCTaBICHNN) MYHHIUIIAIBHON yCIyTH

4. HpHHﬂTHe pelIeHus 0 NPpU3HAHUHA (0Txa3e B npmnamm) IrpaxkKaaHuHA-3AIBUTCJIA MAJTOUMYIIIMM B IEJIAX MOCTAHOBKH €r0 HA YUET B Ka4e€CTBE HYKAAKOIIETroCH
B ’KHJIOM MOMEIICHUH

c(hOpMHUPOBAHHBIN
KOMIIJIEKT
JIOKYMCHTOB,
HEOOXOIUMBIX IS
TPUHSATHS PEUICHUS O

NpOBEpPKA
COOTBETCTBHUS
JIOKYMEHTOB U
CBEJCHUN
yCTaHOBJ'[eHHHM

B Teuenue 30
pabouunx qHEH CO JTHA
perucTpanuu
3asBiIeHAs

CHELUAIUCT
VYnpasnenus,
OTBETCTBEHHBIN 32
MIPEeIOCTaBICHUE
rOoCyJIJapCTBEHHOMN

HAJIMYHE/OTCYTCTBUE
OCHOBaHHUH IS
OTKa3a B
TPEOCTaBICHUHI
MYHUIIMITAIBHON

1) mpuHATHE pelIeHns O MPU3HaHNH (OTKa3e B
NPU3HAHUK) TPaXKJaHWHA-3asIBUTEIIS
MaJIOUMYIIIUM B IIEJISIX TOCTAHOBKH €T0 Ha y4eT B
Ka4ecTBE HY)KJAIOIIEroCs B KIJIOM MOMEIIECHUH




JlomKHOCTHOE NHUIIO,

OcHoBaHue /i1 Hauana Conepxanue CpOK BBITIOJTHEHUS OTBETCTBEHHOE 3a N
. Kpurepun npussTus Pe3ynprar aAIMUHUCTPATUBHOTO JEHUCTBHS,
aJIMUHUCTPATUBHOM aJIMUHUCTPATUBHBIX | aJMHHHCTPATHBHBIX BBINIOJTHEHHE
. . . . peleHus croco6 pukcanun
MIPOLEAYPHI JeHCTBUI JeUCTBHI aJIMUHHCTPATUBHOTO
JieficTBUs

MPEOCTaBICHUT KPHUTEPHUSIM IPUHATHS ycIayru ycIyTH,
MYHHUIUTAIbHON peLIeHuS; MIPEAYCMOTPEHHBIX
YCIIYTH MIOATOTOBKA, NnyHKTOM 2.17

COTJIACOBAaHHUE U AJMUHHACTPATUBHOTO

YTBEpIK/ICHHUE perinameHTa

MPOEKTa PELICHHS O
NIPU3HAHUU 100 00
OTKa3e B MPU3HAHUU
rpaxKIaHuHA-
3asBUTEIISI
MaJIOUMYIIUM B
LEJISX IOCTAaHOBKH
€ro Ha y4er B
KauecTBe
HY’KIAIOIIEerocs B
)KUJIOM TIOMELICHUH

YBEIOMJICHUE
3asBUTENA O
IIPUHATOM PELIEHUN

B TeueHue 3 paboumnx
JIHEH co aHS
MIPUHATHS peLIeHUs

MMUCHbMEHHOE YBEJIOMJIEHUE 3asBUTEIS o
MPUHITOM PEIIEHUH, BPYYEHHOE IWYHO JHO0 B
PTAY MO®Il wiu HampaBieHHOE B (opme
3JIEKTPOHHOIO JIOKYMEHTa o ajgpecy
3JIEKTPOHHOM MOYTHI, YKa3aHHOM B 3aBJICHUU, U B
MUCBMEHHOH (opMe TIO0 TIOYTOBOMY ajpecy,
YKa3aHHOMY B 3asiBJICHUU




